[okymeHT npepoctasneH KoHcynbTaHTI10C

3apeructpnpoBaHo B HaunoHanbHOM peecTpe NpaBOBbIX aKTOB
Pecny6ankun benapyck 4 auBapa 2012 r. N 5/35055

NOCTAHOBJIEHUE COBETA MMHUCTPOB PECNYB/INKN BENTAPYCb
30 nekabpa 2011 r. N 1786

OB YTBEPKAEHUN NONOXKEHNA O NOPAAKE BEAEHMA AENONPOU3BOACTBA NO OBPALLEHUAM
rPAXXAAH U FOPUANYECKUX UL, B TOCYAAPCTBEHHbIX OPFAHAX, UHbIX OPTAHU3ALMUAX, Y
UHAUBUAYANBHbIX NPEANPUHUMATE/NEN

(B pea. noctaHoBneHma CoBmmHa ot 07.10.2015 N 836)

B cooTBeTcTBMM € NyHKTOM 2 cTaTtbk 13 3akoHa Pecnybaumku Benapych ot 18 utona 2011 roga "06
obpalleHuax rpaxkgaH u topmaudeckux auu" Coset MuHuctpos Pecny6simkum Benapycb MOCTAHOBJIAET:

1. YTBepauTb npunaraemoe MNonoxeHne o nopsaKe BeAeHMa AeN0NpPon3BoACTBa No 0bpalleHUam
rpakaaH M PUANYECKUX UL, B TOCYAAPCTBEHHbIX OPraHax, MHbIX OpPraHM3aumax, y MHOMBUAYANbHbIX
npegnpuHumartenen.

2. TocynapCTBEHHbIM OpraHam, MHbIM OPraHU3aUMAM B LENAX COBepLleHCTBOBaHMA pPaboTbl C
00paLLEHMAMM TPAXKOAH W IOPUOMYECKMX NIUL, PEryNspHO, HO He peXXe OAHOro pasa B KBapTar,
NpPOBOAMTb aHA/IM3 NOCTYMNatoLWMX 0BpaLLEHNI B COOTBETCTBUN C TPEOOBAHUAMM YacTU NEPBON MYHKTA 2
ctatb 28 3akoHa Pecnybnukm bBenapycb ot 18 miona 2011 roga "O6 obpalleHuax rpaxgaH u
topuandeckmx amy" (HaumoHanbHbIN peecTp NpaBoBbiX akToB Pecnybauku benapycb, 2011 r.,, N 83,
2/1852).

3. Mpw3HaTb YyTPATUBLLMMM CUNY:

noctaHosneHne CoBeTa MuHucTpoB Pecnybnaukm bBenapycb ot 26 mas 2005 r. N 544 "O6
yTBEPXKAEHUMN ToNOXKEHMA O MopsAKe BeAeHMA AeNOonpou3BOACTBA MO OOpalLeHMAM rpaxgaH B
roCyapCTBEHHbIX OPraHax, MHbIX OPraHM3auMax M O Mepax MO COBEPLUEHCTBOBAHMIO pPaboTbl €
obpaleHMaAMM rpaxkaan" (HaumoHanbHbIM peecTp NpaBoBbix akToB Pecnybaukm Benapycb, 2005 r., N
87,5/16014);

nognyHKT 1.61 nyHKkTa 1 noctaHoBneHna Coseta MuHucTpoB Pecnyb6amnkm Benapycb OT 2 aBrycra
2006 r. N 990 "O BHeCeHMM U3MEHEHWUI U JOMNOJHEHUI B HEKOTOpPble NocTaHoBAeHUs [paBuTenbCTBa
Pecnybanku benapycb M NPU3HAHUW YTPATUBLLUMMMK CUJY OTAE/bHbIX NMOCTAHOBAEHWUI [paBUTENbCTBA
Pecnybnvkn benapycb B CBA3WM C peopraHusaument cuctembl  pecnyb/IMKAHCKMX  OpraHoB
rocyapcTBeHHoOro ynpassieHuns" (HaunmoHanbHbIN peecTp NpaBoBbix akToB Pecnybanku Benapyck, 2006
r., N 146, 5/22839);

noctaHoBneHne Coseta MuHucTpoB Pecnybnuku Benapycb ot 17 AHBapsa 2008 r. N 60 "O
HEKOTOpPbIX BOMPOCAax BeAEHUA [e/oNpou3BoACTBa NO 0bpalleHMAM rpaXkaaH M HpPUANYECKUX UL, B
rocyapCTBEHHbIX OpraHax, UHbIX opraHm3aumax” (HauMoHanbHbI peecTp NpaBoBbIX aKToB Pecny6amnku
benapycb, 2008 ., N 27, 5/26649);

NYyHKT 6 noctaHoBneHna CoseTa MuHucTpoB Pecnybnaukn benapycb oT 28 utoHa 2011 r. N 854 "O
HEKOTOPbIX BOMPOCax paboTbl C 06paLLEHMAMM FpaXKAaH M topuaudecknx any" (HaumoHanbHbIl peectp
npaBoBbIX aKkToB Pecnybaunku benapycb, 2011 r., N 75, 5/34057).

4. PecnybAMKAHCKMM OpraHam roCyZapCTBEHHOrO YMpaBAeHUsA, WHbIM  TOCYA3apPCTBEHHbIM
opraHusaumam, nog4vymMHeHHolm MpaBuTenbcTey Pecnyb6anku Benapycb, obancnonkomam, MUHCKomy
ropucnosikoMy MpPMBECTM CBOWM HOPMATMBHbIE MPABOBble aKTbl B COOTBETCTBME C HACTOALWMM
NMOCTAHOB/IEHWMEM U NPUHATb MHblE MePbl NO ero peannsauuu.

5. HactoAwee noctaHOBAEHME BCTyNaeT B cuay ¢ 22 AHBapa 2012 .

Mpembep-MmnHUCTP Pecnybamnkm Benapycb M.MaAcHnKoBMY
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YTBEPXIEHO
[locTaHoOBJIEHHUE
CoBeTa MMHMCTPOB
Pecnybmnuku Bejslapychb
30.12.2011 N 1786

NONOXEHUE
O NOPAAKE BEAEHUA AENONPON3BOACTBA NO OBPALLEHMAM rPAXXOAH N FOPUANYECKUX TULL
B rOCYAAPCTBEHHbIX OPTAHAX, UHbIX OPTAHU3ALUUAX, Y UHOUBUAYA/IbHbIX
NPEANPUHUMATE/NEN

(8 pea. noctaHoBneHua CoBmuHa ot 07.10.2015 N 836)

1. Hactoswum MonoxkeHnem, pa3paboTaHHbIM B COOTBETCTBUM C 3aKoHOM Pecnybaunku benapycb
oT 18 utona 2011 ropa "O6 ob6paleHusax rpaxgaH v opugmdecknx nuy" (HaumoHanbHbIM peecTp
npaBoBbiX akToB Pecnybauku Benapycb, 2011 r.,, N 83, 2/1852), onpeaensetca nopAagoK BedeHUA
AenonpounsBoACcTBa No obpalleHnaM rpaxaaH Pecnybnmkm benapycb, MHOCTPaHHbIX rpaxaaH u auu, 6es
rpaxgaHCTBa, HaxodAalMXca Ha TeppuTopun Pecnybamku Benapycb, B TOM 4yMcie WUHAMBUAYANbHbIX
npeanpuvHMmaTenei (ganee, ecin He onpeaeneHo MHOe, - rpaxaaHe), rpuaMYeckux auL Pecnybamnkm
Benapycb 1 NpeacTaBUTENbCTB MHOCTPAHHbLIX OPraHu3auui (aanee - opugnYeckne anua), NOCTyNUBLLMM
B rOCYapCTBEHHbIN OpraH, MHYI0 OpraHM3aumto, K UHAMBUAYANbHOMY NpegnpUHUMaTEeNto.

2. B HacTtoAwem [onoXeHNn NPUMEHAIOTCA TEPMUHBI B 3HAYEHUAX, onpeaeneHHbIX B cTatbe 1
3aKkoHa Pecnybanku benapych "O6 obpalleHUsax rpaskaaH 1 opuandeckmx any" (ganee - 3akoH).

3. [elictBMe Hactoswero MosoXKeHnAa He PacnpoCTPaHAETCa Ha BeAEeHME AeNonpov3BoACTBaA MO
obpalLleHMAM 3aaBUTENEN, NOSNENKALLMM PACCMOTPEHUIO B COOTBETCTBUMM C 3aKOHOAATE/IbCTBOM O
KOHCTUTYLIMOHHOM CYLONPOUN3BOACTBE, rparkaaHCKUM, rpa*kaAaHCKUM npoLeccyasibHbIM,
XO3ANCTBEHHbIM npoueccyasnbHbIm, Yro/I0BHO-NpoL,eccyasbHbIM 3aKOHOAATeNIbCTBOM,
3aKOHOAATENbCTBOM, ONPEAENAIOWMM NOPALOK AAMUHMUCTPATUBHOIO NpoLLecca, 3aKOHOA4ATENbCTBOM 06
aAMMHUCTPATMBHBIX MNpoueaypax, obpaleHnaM pPaboTHMKa K HaHMMaTeNto, MHbIM O0bpalleHusam, B
OTHOLUEHUM KOTOPbIX 3aKOHOZATE/IbHbIMW aKTaMM YCTAHOB/MEH WHOW MOPAAOK MX Nodaun u
PacCMOTPEHUSA, a TaKKe Ha Nepenucky rocygapCTBEHHbIX OPraHOB NPW BbIMOJHEHUU UMW GYHKLMINA,
BO3/10’KEHHbIX Ha HUX HOPMATUBHbLIMW MPABOBbLIMM aKTaMW.

(8 pea. noctaHoBneHMa CoBmuHa ot 07.10.2015 N 836)

4. [lenonpous3BOoACTBO NO OOpalleHMAM 3asBUTENEN OCYLLECTBAAETCA YNOJAHOMOYEHHbIMM
OO0KHOCTHBIMU INLL@MKN OTAENBHO OT APYrMX BUAOB A4,eN0MNPOoM3BOACTBA.

[enonponsBoAcTBO MO NUCbMEHHbIM 06pPALLEHUAM FParKAaH, BHECEHHbIM B KHUTMY 3ameyaHuii u
npeanoXeHuin, BeAeTcs OTAeNbHO OT Ae/I0NPOM3BOACTBA NO 06paleHUAM rpaxaaH U IopUaUYECcKUX
1L, NOAAHHBbIM B MUCbMEHHOWM, YCTHOM UM 3NEKTPOHHOM dopme.

JenonponsBoacTBo Mo obpalleHUaM rparkaaH, B TOM YMC/ie BHECEHHbIM B KHWUMY 3aMeYyaHuinl u
NpeanoXeHun, B  TOCYAAPCTBEHHbIX OpraHax, WHbIX OpraHM3auuax, Yy WHOUBUAYANbHOIO
npeanpuHUMATENs BEAETCA LLeHTPaIM30BaHHO.

JenonponsBoacTBo No 0bpalleHnaAM oPUIANYECKUX AL, UHOUBUAYANbHbIX NpegnpuHMmaTenei
BEAETCA LLEeHTPa/IM30BaHHO WU AeleHTPaIN30BaHHO.

5. MNoctynatowpe B roCcyAapCTBEHHbIA OpraH, MHYK oOpraHusauuio obpalleHus 3asasuTenei
PerucTpmpyoTca B ieHb UX NOCTYNAEHWA B YCTAHOBNIEHHOM NoOpAAKe.

ObpalLeHns 3asBUTeNel, MNOCTYNMBLUME B FOCYAAPCTBEHHbIA OpraH, WHYH OpraHvM3aumio B
Hepabounit aeHb (Hepabouee Bpems), PETUCTPUPYIOTCS He NO34HEee Yem B MepBblii Cleayowmii 32 HUM
pabounit geHb.

6. Pernctpaums obpalleHuid 3asBUTENEN, 33 UCKIIOYEHUEM 3amMedaHuii u (Uan) npeanoKeHui,
BHECEHHbIX B KHUTY 3amMe4YaHWi U NpPeaNoKeHUM, OCYyLLecTBAAETCA C WMCMNOAb30BAaHWEM OAHOW U3
PEruCTPaALMOHHO-KOHTPOIbHBIX ~ GOPM:  aBTOMATM3MPOBAHHOW  (3/N1EKTPOHHOM), KapToyHoW (B
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PEerncTpaLnNoHHO-KOHTPObHbIX KapToUKax), }KypHa/ibHOM.

7. Mpy NoCTynAeHUn B rocy1apCTBEHHbIV OpraH, MHYH OpraHM3auUmIo 3/IeKTPOHHbIX 0bpalleHuii B
cny4ae HeobXo4MMOCTU MOXKET CO34aBaTbCA ero BymarkHas Konusa, KOTopas PerncTpupyeTcsa B NOpsaKe,
YCTaHOBJIEHHOM A/151 PErUCTPALLUM MUCbMEHHbBIX 06PaLLLEHMIA.

8. PerncrpaumMoHHO-KOHTPObHAA popma perncrTpaumm obpaleHnn rpasxkaaH v puaMYeckmx Ay,
COLEPKUT PEKBM3UTbI COTNIACHO MPUIONKEHMUIO.

B pernctpauMoHHO-KOHTPO/IbHbIE POPMbl MOFYT BKAOYATbCA PEKBU3UTLI, Heobxogumble ANS
obecneyeHnsa y4yeTa, KOHTPOA, aHanu3a paboTbl ¢ obpalleHUAMN 3anBUTEIE, MOUCKA AOKYMEHTOB,
CBA3aHHbIX C PACCMOTPEHNEM 0O paLLEHNA.

N3 perucTpaumoHHO-KOHTPOJIbHBIX (GOPM  MOTYT WCKAOYMATbCA PEKBM3UTbLI, CBeAeHus Aans
3aMNo/IHEHWA KOTOPbIX OTCYTCTBYIOT B CBA3M C 0COHEHHOCTAMM PacCMOTPEHMA 0BpaLLeHNit 3asBUTeNEN.

9. KoHBepTbl OT NOCTYNMUBLUMX NMUCbMEHHbIX 0OpalLleHUI 3aABUTENEN COXPAHAIOTCA B TeX Cay4asx,
KOrZa TO/IbKO MO HUM MOXKHO YCTaHOBMUTb afpec 3afBUTENA UAM KOTAa AaTa Ha OTTUCKE KaneHaapHoro
LWTEMNENA CAYKUT NOATBEPKAEHNEM AaTbl UX OTNPABKU U MOYYEHUS.

10. PerncrtpauMoHHbIA MHAEKC obpalweHuam 3anBuTenen, oTeBeTam (yBegoMIeHWsim) Ha
obpalleHua, B TOM Yncie otBeTam (YyBeAOMAEHMAM), HAaNpPaB/EHHbIM 3aABUTE/IO Ha 3ameYaHus n (1Mnm)
NpeaioXKeHns, BHECEHHbIE B KHUTY 3aMedyaHuin U NpeanoXeHwui, NpucBaMBaeTca B COOTBETCTBMU C
NPUHATOM CUCTEMOM perucTpaummM OOKYMEHTOB B roCyAapCTBEHHOM OpraHe, WHOW oOpraHusauuu, y
MHAMBMAYANbHOTO NpeanpuHMMaTens.

(B pea. nocraHoBneHma CoBmuHa ot 07.10.2015 N 836)

11. ObpalleHns OAHOrO U TOrO Ke 3asaBUTesIA MO OAHOMY WU TOMY e BOMPOCY, HanpasJ/ieHHble
pa3/INYHbIM agpecaTtam M NOCTYNUBLUME A PACCMOTPEHUA B OAMH M TOT ¥Ke rocyAapCTBEHHbIA OpraH,
WHYIO OpraHn3aLMio, y4MTbIBAOTCA NO4, PermcTpaLMoHHbIM MHAEKCOM NepBOHaYaibHOro obpaleHms ¢
nobaBneHnem 4oNoHUTEIbHOTO NOPAAKOBOrO HoMepa.

(8 pea. noctaHoBneHua CoBmuHa ot 07.10.2015 N 836)

11-1. MNpu nogaye 3asaBUTE/IEM B TOCYAAPCTBEHHbLIA OPraH, MHYK OpPraHM3auuio HECKOJIbKMX
NOEHTUYHbIX 0bpalLeHUIt uan obpalleHnit, cogepKalmnx yToyHsawme (40NoNHAOWNE) AOKYMEHTbI U
(nnn) ceepeHuna, Ao HanpaBneHUsA emy oTBeTa (yBeAOMIeHUA) Ha NepBoHavyanbHoe obpalleHue Takue
06palLeHMA YUMTbIBAKOTCA KaK 0AHO obpaleHne nog pervcTpaumoHHbIM MHAEKCOM NepBOHaYaibHOro
obpalLeHus.

(n. 11-1 sBeaeH noctaHoBneHMem CoBmuHa oT 07.10.2015 N 836)

12. ObpalleHua 3asBUTeNEN, NOCTYNUBLUME B MECTHbIE UCMOJIHUTE/bHbIE U pacnopAaUTENbHbIe
opraHbl, NOAYMHEHHbIE UM OpraHM3aLUMun, TeppPUTopUabHble NogpasaeneHma (opraHbl) U opraHM3auuuy,
NoAYMHEHHbIE WKW BXOAAWME B cocTaB (cuctemy) pecnybAMKAHCKMX OPraHoOB roCyAapCTBEHHOrO
ynpaBAeHNA U roCcyAapCTBEHHbIX OpraHn3aumii, noavMHeHHbIX MpaButenscTBy Pecnybnmkn Benapyce,
Apyrve rocygapCTBeHHble OpraHbl, UHble OpPraHU3auMn M3 BbILIECTOALLMX OPraHoB, MO KOTOPbIM He
TpebyeTcs Hanpas/eHWe OTBeTOB (YyBeAOMNEHWI) 3aABUTENAM, PErUCTPUPYIOTCA M YYMTLIBAKOTCA Kak
Nopy4yeHMn BbILLECTOALLMX OPraHoB.

(B pea. noctaHoBneHma CoemuHa ot 07.10.2015 N 836)

13. MoBTOpPHbIM 06paLLEHMAM 3aBUTENEN NPU UX NOCTYNJIEHUU B rOCYAaPCTBEHHbIN OpraH, UHYIO
OpraHM3auMio NPUCBAMBAETCA PErUCTPaLMOHHBIM  MHAEKC NepBOHa4ya/ibHOro obpalleHus wau
oyepesHOMN PerucTpaLmMoHHbIA MHAEKC.

(B pea. noctaHoBneHma CoBmuHa ot 07.10.2015 N 836)

14. ObpalLeHna 3asBUTENEN, B TOM YMcne BymakHble KONUM 3/1eKTPOHHbIX obpalueHuit, nocne
pernctpaunmn nepesaroTca Ha pPacCMOTPEHME PYKOBOAMTENAM TOCYAAPCTBEHHbIX OPraHoB, WHbIX
OpraHn3aLmMn NN yNoJHOMOYEHHbBIM UMW AOMKHOCTHbIM INLLAM.

MopyyeHna pykoBoaUTENEN TOCYAAPCTBEHHbIX OPraHOB, MHbIX OpPraHU3auui, UHAUBUAYANbHbIX
npegnpuHumartene UaM YynosHOMOYEHHbIX UMW AO/KHOCTHbIX /ML, O AajibHeMLem PacCMOTPEHUU
obpalLeHuii 3aaBuTenei opopmnsatoTcs B Gopme pes3ostoumi.

Mpn MCNONb30BaHUU CUCTEM INIEKTPOHHOTO AOKYMEHTOOb6OpOTa M NepeHoce B HUX obpalleHuit
3a8BUTENIEN B 3JIEKTPOHHOM BMAE MNOPYYEHUs PYKOBOAUTENEN TOCYAapPCTBEHHbIX OPraHoB, WHbIX
OpraHusaumini, YNOJHOMOYEHHbIX WMMWU OO/MKHOCTHbIX AnUl, odopmnastotca B GOpme 3NeKTPOHHbIX
pe30/1loLUNIA, OTparKaeMbiX B CUCTEME 3/IEKTPOHHOIO IOKyMeHToobopoTa.

15. Xopn paccmoTpeHus obpalieHunin 3aaBuTeneit (MHbopmaumsa O HanpasieHHbIX 3anpocax,
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NoOJIyYEHHbIX AOKYMEHTax U (Mn) cBeaeHUsX, OT3blBe 3aABUTENS MM CBOEro obpalleHus, yBedomaeHme
3aABUTENIEN O MPUYMHAX NPEBbIWEHMA YCTaHOBAEHHbIX 3aKOHOAATE/IbCTBOM CPOKOB PAacCMOTPEHMA
obpalleHnin, paccCMOTPEHNE KONNEKTUBHOIO obpalleHnsa Tpuauatv u 6onee 3asBuTenen ¢ Bble3gomM Ha
MECTO), U3MEHEHWNE CPOKOB PAaCcCMOTPEHUA obpallleHWni, pesynbTaT UX paccMoTpeHua (paccmoTpeHue
obpalleHMa NO CylecTBy, OCTaBJAEHWE MUCbMEHHbIX, YCTHbIX W 3NEKTPOHHbIX obpalueHnin 6e3
pacCMOTPEHMA MO CyLWecTBy, HanpasneHue ob6palleHMn [AAA PaACcCMOTPEHUA OpraHusaumMam B
COOTBETCTBMM C WX KOMMETEeHUMEW, MpeKpalileHMe nepennckn), a TaKkKe OTMeTKa O Bblgaye
npeanucaHna N ero UCNOAHEHUN AOKHbI OblITb TOYHO M CBOEBPEMEHHO OTPaXKeHbl B PErMCTPALMOHHO-
KOHTpO/IbHOM dopme.

(B pea. noctaHoBneHua CoBmuHa ot 07.10.2015 N 836)

CBefileHMA 0 Xxo4e v pe3ynbTaTax PaCCMOTPEHUA 3amMedaHuii U (Mnn) NpeanoXeHuin, BHECEHHbIX B
KHUTY 3aMeYaHU W NpeasoXKeHUin, [OMKHbI CBOEBPEMEHHO BHOCUTBCA B KHWUIY 3amMeyaHuii U
npeanoXeHni.

16. KoHTponb 3a paccmoTpeHuem obpalleHui 3asaBUTeNEN B FOCYAAPCTBEHHbIX OpPraHax, MHbIX
opraHuM3aumAx BeAeTca C MCMoJ/b30BaHMEM aBTOMATU3WMPOBAHHOM (3N1EKTPOHHOM) CUCTEMbBI KOHTPOS,
NMB0o PerncTPaLMOHHO-KOHTPOIbHBIX KapToYek, MM60 KYPHANOoB.

[na KOHTpoAAa 3a paccMOTPEHMEM 3amedaHud U (MAKn) NpeanoXKEeHWN, BHECEHHbIX B KHUTY
3aMeYyaHui U NpeasiorKeHUM, MOTryT UCMOJIb30BaTbCA COOTBETCTBYIOLLME PETMCTPALUOHHO-KOHTPObHbIE
dopmbl.

17. KoHTponb 3a paccMoTpeHMemM 06palLleHuit 3aaBUTe/1eN 3aBEPLUAETCA, €C/IN BCE NOCTAB/IEHHbIE
B HWX BOMPOCbI PACCMOTPEHbI, MPUHATbI HeobXogMMmble Mepbl M 3aABUTENAM [aHbl OTBETbl B
NMUCbMEHHOM, YCTHOMW WAWN 3/IEKTPOHHOM ¢opme, a TaKKe HanpaBieHbl yBeAOM/EHUs B MOPALKE,
yCTaHoBAEHHOM B cTaTbAx 10, 15 n 21 3aKoHa.

(8 pea. noctaHoBneHua CoBmuHa ot 07.10.2015 N 836)

PeweHne O CHATUM C KOHTPOAA OOpPALLEHUI NPUHMMAIOT PYKOBOAMTENWN TOCYAAPCTBEHHbIX
OpPraHoB, MHbIX OpPraHW3auuMin, WHAMBMAYA/IbHbIE NpPegnpUHUMATENN WAU YNOJHOMOYEHHbIE MMM
[LOJIKHOCTHbIE nLLa.

18. B oTBeTax, HaNpaB/IEHHbIX B BbILIECTOALLME FOCYAAPCTBEHHbIE OpraHbl, MHble OpraHu3aLumn, no
HAaXo4AWMMCA Ha KOHTpone obpalleHuam 3asBUTENen U NpeanncaHMAM YKasblBalOTCA CBEAEHUS O
HanpaB/fieHHOM oOTBeTe (yBeAOM/IEHUM) 3aABUTENI0 O pe3y/ibTaTax PacCMOTPeHUA ero obpalleHus,
OTMETKA 06 ncnonHutene.

(B pea. noctaHoBneHma CoemuHa ot 07.10.2015 N 836)

19. OdopmneHne npeanucaHMA OCYLLECTBAAETCA COMNacHO [OcyAapCTBEHHOMY CTaHAAPTY
Pecnybnunku Benapycb CTB 6.38-2004 "YHUUUMPOBAHHbIE CUCTEMbI AOKYMeHTauuu Pecnyb6amku
Bbenapycb. Cuctema OpraHM3aUMOHHO-PACNoOPAANTENbHOWM AOKYMeHTaLuMK. TpeboBaHMA K 0hopMIEHUIO
AoKymeHToB". lpegnucaHnsa pPerncTpupyroTca B COOTBETCTBUM C MPUHATOM CUCTEMOW perncrpaumm
OOKYMEHTOB B roCyapCTBEHHOM OpraHe, MHOM opraHM3aumu.

20. Mpwn ocTaBneHUW NUCbMEHHOro obpalieHnss 6e3 pPaccMOTPEeHUs MO CyLLecTBYy, OT3blBe
3anBUTeIEM CBOErO 06paLLeHNA OPUTMHAbI LOKYMEHTOB, NPUIOMKEHHbIX K MMCbMEHHbIM 0bpaLLeHnaAM,
BO3BPaLLAOTCA 3aABUTESIO C CONPOBOANTEIbHBIM MUCbMOM.

21. OTBeTbl Ha 0bpalLeHuMA 3aaBUTE/IEeN AAOTCA B CPOKM, YCTAHOB/IEHHbIE B CTaTbe 17 3aKOHa.

MucbmeHHble yBe4OMIEHMA HAaNpPaBAAOTCA 3aABUTENIAM B CPOKM, YCTaHOBAEHHbIe B cTaTbAx 10, 15
n 17 3akoHa.

(4acTb BTOpas n. 21 BBeaeHa noctaHoBneHnem CoemuHa oT 07.10.2015 N 836)

22. OTBeTbl Ha pPaCCMOTPEHHble MO CylecTBy YCTHble obpalleHns noanexat obbABAeHMIO
3aABUTENAAM B XOAe JIMYHOFO npuema. Pe3ynbTaT pelleHWAa M3N0XKEHHbIX B YCTHOM 0Ob6paLLeHum
BONPOCOB OTMEYAETCA B PErMCTPALMOHHO-KOHTPOIbHOM Gopme, B KOTOPOI 3apermcTpMpoBaHbl YCTHbIE
obpalLeHus.

23. MucbmeHHble OTBETbI (yBeAOM/IEHUSA) Ha MMCbMEHHbIe 06PALLEHMSA, B TOM YMC/IE NOJYYEHHblE
B XOZ,e IMYHOro NpMeMma, 3/1IEKTPOHHbIe 0bpaLLeHMs, NPeayCMOTPEHHbIE B YaCTX BTOPOM MyHKTa 5 cTaTbm
25 3aKoHa, 3aMeyaHua M (M) NpeanoXKeHus, BHECEHHble B KHUIY 3ameyaHui U NpeanoXKeHui,
NnoAnuCbIBAlOTCA PYKOBOAMTENEM FOCYAApPCTBEHHOrO OpraHa, WHOW OpraHus3aunun, UHAMBMAYANbHbIM
npegnpuHMmaTenem nuam ynoaHOMOYEHHbIMU MU JOMKHOCTHBIMU NLAMMU.

(8 pea. noctaHoBneHma CoemuHa o1 07.10.2015 N 836)
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OTtBeTbl (yBeAOMNEHMA) Ha 3/1EKTPOHHble obpallleHna, HanpaBAaemble Ha afpec 3/1eKTPOHHOM
NnoyTbl 3asBUTENS, NOAMNUCLIBAIOTCA PYKOBOAUTENAMWU TOCYAapPCTBEHHOrO OpraHa, MHOW OpraHusaumu
WAN  YNONHOMOYEHHbIMM  MMW  OO/IKHOCTHbIMM  IMUAMM M OCTAlOTCA B AEe/N0NPOn3BOACTBE
rOCyAapCTBEHHbIX OPraHOB, UHbIX OpPraHM3aLmi.

(B pea. noctaHoBneHua CoBmuHa ot 07.10.2015 N 836)

Mpn  MCNONb30BaHMM  CUCTEM  3JIEKTPOHHOFO  AOKYMEHTOobopoTa, npesycMaTpMBatOLLUX
NpUMeHeHWe 3NeKTPOHHOM LMdPOBOI NOANMCKU, OTBETHI (YBEAOMIEHUS) Ha 3/IEKTPOHHbIE 0bpalleHus B
3NIEKTPOHHOM BMAE, HanpaB/ieHHble HA agpec 3/EKTPOHHOW MOoYTbl 3aABMTENA, MOAMNUCLIBAIOTCA
3/IEKTPOHHOM UMbPOBOM NMOANUCLIO PYKOBOAMTENEN FOCYAapPCTBEHHbIX OPraHOB, WHbIX OpraHu3auumn
WA YNONHOMOYEHHbIX UMW LOJIKHOCTHbIX /INLL.

(B pea. nocraHoBneHua CoemuHa ot 07.10.2015 N 836)

24. Ha Kaxgom o6palleHUM Mocne OKOHYaTe/IbHOro PacCMOTPEHUS MNOCTaBNEHHbIX B HEM
BOMPOCOB NPOCTaB/AAETCA OTMETKa 06 MCMOIHEHWUW U HAaNpPaB/IEHUU ero B AeNo.

(B pea. nocraHoBneHma CoemuHa ot 07.10.2015 N 836)

B cnyyae oT3biBa 3aaBUTENEM CBOErO 06paLLeHNs OTMETKa 06 MCMOIHEHMN U HanpaB/eHUN ero B
AeNo NpoCTaBAseTca Ha ero 3asBreHUn 06 oT3biBe cBOEero obpalleHua, NogaHHOro B MMCbMEHHON UK
3/IeKTPOHHOM popme.

Mocne pacCMOTpPeHUs BOMPOCOB, M3NOXKEHHbIX T[PaXAaHMHOM B KHUre 3ameyaHuii WU
npeasoXeHnin, Ha Konuu oTBeTa (yBeAOMEeHMA) 3asBUTENI0, OCTaloWencs B Ae/0Npous3BOACTBE
rocyapcTBEHHOrO OpraHa, MHOW opraHM3auuu, y MHAMBUAYaAbHOro NpeanpuHUMaTens, NpocTaBaseTca
OTMeTKa 06 UCNOIHEHWMW U HaMNpaBAEHUN ee B AeNO.

(8 pea. noctaHoBneHua CoBmuHa ot 07.10.2015 N 836)

25. McbMeHHble oTBeTbI (YBeAoMIeHUA) Ha MMCbMeHHble 0bpalleHus, oTBeTbl (yBegoMmaeHus) Ha
3/IeKTPOHHble 006palleHnsa, HamnpaBAeHHble Ha agpec 3/IEKTPOHHOM NOYTbl 3aABUTENA, LAOJIKHbI
COOTBETCTBOBATb TPEOOBAHUAM, NPEeAYCMOTPEHHBIM B CTaTbe 18 3aKoHa.

(8 pea. noctaHoBneHua CoBmuHa ot 07.10.2015 N 836)

26. McbMeHHbIE U (MIN) SNEKTPOHHbIE 06PALLEHUA TPaXKaaH U IOPUANYECKUX NNLL U JOKYMEHTbI,
CBA3aHHbIE C X PACCMOTPEHMEM, B FOCYAAaPCTBEHHOM OpraHe, MHOM opraHusaumm popmmnpyroTca B gena
B COOTBETCTBUU C YTBEPKAEHHOW HOMEHKNATYpPOU Aen.

27. ObpalLeHma rparkaaH U IoPUANYECKUX UL, U AOKYMEHTbI, CBA3AHHbIE C UX PACCMOTPEHUEM,
Nnpu UeHTPasIn30BaHHOM cUCTeMe AEeN0NpPOoM3BOACTBA BO3BPALLAOTCA AO/MKHOCTHLIM /IMLAM, BeAyLUM
0eNnonpomnsBoACcTBO MO obpalleHnaM rpaxKaaH M opuaMYecknx nul, ANS  LEeHTPasM30BaHHOro
dopmupoBaHus gen.

Ob6paleHns IpPUANYECKUX 1L, UHANBUAYAbHbIX NPpeAnpUHUMATENEN U JOKYMEHTbI, CBA3aHHbIe
C UX PacCMOTPEHUEM, NPU AELEHTPaIM30BAHHOM CUCTEeME AeNonpon3BoacTsa GopMUpPYOTCS B Aena y
NUCNONIHUTENEN.

Konuu oTBeToB (yBeAOMIEHMI) rparkaaHam Ha 3amedaHuns v (Mamn) npeanoxKeHus, BHECEHHbIE B
KHUTY 3aMeYaHWi M NPeasiIOKEHUN, N [OKYMEHTbI, CBA3aHHble C MX paccMOTpeHMeM, GOpPMUPYIOTCA B
OZIHO AEe/10 U XPaHATCA Y AOMKHOCTHbIX INL, OTBETCTBEHHbIX 32 BEAEHUE N XPAHEHMUE KHUTU 3aMeYyaHunii
N NPeaoXKeHUN.

(B pea. noctaHoBneHua CoBmuHa ot 07.10.2015 N 836)

28. MucbMeHHble ObpalleHus rpaxKaaH U IPUANYECKMX NNL, LOKYMEHTbl, CBA3aHHble C WX
paccmoTpeHuem, moryT GoOpMMpPOBaTLCA KaK B O4HO AEeN0, TaK U B OTAe/bHblE Aena.

29. [ena c obpaweHuamu 3ansutenein GopmMupyloTCA B TeYeHUe KaneHgapHoro roga. Kaxpoe
obpalLleHMe 1 OOKYMEHTbI, CBA3AHHbIE C €ro PacCMOTPEHMEM, COCTABAAIOT B Aeje CaMOCTOATE/bHYIO
rpynny.

B cnyyae nocTynneHWss NOBTOPHbIX oObpalleHMn oHWM  dopmMUpYOTCA B Aena BMecTe C
npeaplaywmmm obpalleHnaMmn 3asBuTenen n 4OKYMeHTaMM, CBA3AaHHbIMM C UX PACCMOTPEHMEM.

30. Mpn dopmmpoBaHUN gen ¢ 0OpaLLEeHUAMM TPaXKAaH U HPUANYECKUX NUL, U SOKYMEHTAMMU,
CBA3AHHbIMMW C MX PaCcCMOTPeHUEeM, NpoBepAeTcs MNPaBUAbHOCTb HanpaBaeHUs obpalleHuini U
OOKYMEHTOB B [Jefla, WX nonHoTa (KOMMNEeKTHOCTb). HepaspelleHHble ob6palleHua, a Takxke
HenpaBuAbHO 0GOPMIEHHbIE AOKYMEHTbI, CBA3aHHbIE C MX PACCMOTPEHMEM, B Aena He GopMUpyLoTca.

31. CpoK XpaHEeHUsi MUCbMEHHbIX M (MAK) 3NEKTPOHHbIX 06palleHuii 3asBUTENEN U JOKYMEHTOB,
CBA3aHHbIX C WX paccmoTpeHuem, 5 net (B cnyyae HeoAgHOKpaTHOro obpauleHus - 5 net ¢ aathbl
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nocneaHero obpaleHua). FocyaapcTBeHHbIM OPraHOM, MHOW OpraHu3aumnein B yCTaHOB/IEHHOM NopsaKe
MOXKeT bbiTb NPUHATO pelleHne 06 yBeNMYEeHUM CPOKa XPaHEHUSs WUAM O MNOCTOAHHOM XpPaHEeHUU
COOTBETCTBYHOLWMX OOpaLLEHNI 3aaBuTeNE.

32. Mpu co3gaHnmn BymaxkHbIX KOMUIA 3NEKTPOHHbIX 0BpaLLEHNI X OPUTMHA/LI B 3/IEKTPOHHOM
BMAE COXPAHAOTCA B C/lyd4ae HeobXoAMMOCTM MNOATBEP)KAEHMSA YCNOBUIA OTNPaBKKU (nosydyeHus)
obpalleHuit 1 (M) NCNoNb30BaHUA B CNPABOYHbIX U (UK) AOKA3aTEeNbHbIX LLeNAX.

33. [ena c obpauweHMaMmKn 3asBUTENEN U AOKYMEHTAMMW, CBA3AHHbIMM C UX PACCMOTPEHMUEM,
NMOCTOAHHOIO XPaHEeHWs NepesaroTcAa B apXMB rocygapCTBEHHOMO OpraHa, MHOW OpraHu3aumnmn Yepes rog,
noc/se 3aBepLleHNa 4e0NpPOn3BOACTBA MO HUM.

34. KHuUra 3ameyvyaHuit U npeasiodkeHnit nocse OKOHYaHUA BeAeHMA XPaHUTCA BMeCTe C HOBOW
KHUIOM MO MeCTy ee BeAeHMs, a NO WUCTeYEeHUM KaNeHAapHoro roga - B TeyeHWe 5 net B apxuse
rocy4apcTBEHHOrO OpraHa, MHOM OpraHnsaLMn UanM Yy UHAUBMAYAbHOIO NpeanpuUHMMaTens.

35. Mo WCTeYEeHUU YCTAaHOBJ/IEHHbIX CPOKOB XpaHeHWst obpalleHuA 3asBUTENEen U OOKYMEHTHI,
CBA3aHHbIE C WX PACCMOTPEHMEM, KHWUra 3aMeyaHuin U NpeanoXKeHWn MoaaexKaT YHUUTONEHUO B
nopsake, YCTaHOBJEHHOM pecnyb/IMKaHCKMM OpraHomM rocygapcTBEHHOrO Yyhpas/ieHua B cdepe
apXMBHOrO Aena 1 AenonpousBoacTBa.

MpunoxkeHune

K [MonokeHuto o nopaake segeHuUA
AenonpounssoacTea No obpaleHnam
rPa*K4aH U PULUNYECKUX NINL, B
roCcyapCTBEHHbIX OPraHax, MHbIX
OpraHM3aumax, y MHAMBUAYANbHbIX
npegnpuHumaTtenemn

(8 pea. noctaHoBneHua CoBmumHa ot 07.10.2015 N 836)

PeKBMBUTE PETIMCTPALMOHHO-KOHTPOJIBHOM QOPMEI pernucTpalunmn
obpaleHNY TpaxIaH M OPUOMYECKUX JIULL

PermcrpauMoOHHEM MHIOEKC N

damMmiimsa, CoOCTBEeHHOe MMS, OTUeCTBO (ecJaM TaKoBOe UMMEeeTcs) OO  MHULMAJILL
TpaxnaHuHa
Anpec MecTa XMUTeJIbCTBa (MecTa [IpeObBaHMS) TpaxnaHMHA, ampec BIJEKTPOHHOMU

[IOUTH, KOHTAKTHEIM TeJiedoH

HamMeHOBaHME M MECTO HAXOXIEHMS DPUAMYECKOTO JMla, alpecC DJIEKTPOHHOM IIOUTH,
KOHTAKTHBEM TeJiedoH
dopMa nomauym oOpalleHUs
IJaTa nocTynjeHud obpalleHud
KonmnuecTBO JIMCTOB OOpalleHUA
KonmnuecTBO JIMCTOB NPUIIOXEHUM

HaTe UIOEHTUYHEIX obpaleHuUn VIV obpaueHun, comepxammx YTOUHAIMKE
(DonoJyHgmMYe) OOKYMEHTH U (MJn) CBeIeHUHd, IOIaHHBIX 3agaBUTEJIEM o
HalpaBJIEHUS eMy oTBETAa (yBeDoMJIeHUS) Ha IepBOHAaYaJIbHOE obpalleHue

IaTel, MHIOEKCH <*> [IOBTOPHHX OOpalleHUN
KoppecnoHneHT, IOaTa M MHIEKC COINPOBOIUTEJIBHOT'O IIMCbMa

TeMaTuUka

ComepxaHue

ConmepxaHue MIOSHTUUHEIX OOpaleHu wuiau obpalleHul, CcoIepXalMx YTOUYHSIME
(momnoJsiHsOMmME ) IOKYMEHTEL u (mm) cBeneHud, MNOJAHHBEIX 3afgBUTEJIEM IO

HanpaBJIeHUS emMy oTBETAa (yBEeOoMIIEHMS) Ha IepBOHAYaJIbHOE OOpalleHue
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Pesosoumnsa

VICTIOJIHUTEJIb CpoOK MCIOJIHEHUA
IJOKYyMEHT HAalpaBJIEH Ha MCIIOJIHEHUE
JaTa HanpaBJieHUA Cpox MCHOOJIHEHUS IJaTa MCIOJIHEHUS

Xono paccMOTpeHMd
OrMeTKka O BHIOAUe NPEeONMCaHMA M €TI0 MCIOJIHEHUU
PesysbTaT pacCMOTpeHMAa oOpalleHud
IDaTa oTBeTa (yBeIOMJIEHMUS) 3RasaBUTEJIO N
OrMeTka 00 OOBABJIEHMM OTBETA BaABUTEJIO B XOIEe JIMUHOTO IpMeMa

OrTMeTKa O CHATUM C KOHTPOJA
JOoKyMeHT nomumT B nejio N

<*> I[IpOCTaBJANTCSA IIPY [IPUCBOEHMM I[IOBTOPHOMY OOpaleHuio OdYepelHOT'O
PEeTUCTPALMOHHOTO MHIEKCA.




