3apernctpupoBaHo B HaunoHanbHOM peecTpe NpaBOBbIX aKTOB
Pecnybnukn benapycb 13 Hos6pa 2025 r. N 6-1/55434

NMOCTAHOBIJIEHUE COBETA MUHUCTPOB PECIYBJIUKU BEJTAPYCb
12 HOoAOpsA 2025 . N 635

O BOMPOCAX, CBA3AHHbIX C PACCMOTPEHUEM OBPALLEHUWA MPAXKOAH U
IOPUANYECKUX NNL

Ha ocHoBaHuM nyHKTa 4 cTtaTtbu 12, nyHkTa 2 ctatbu 13, nyHkta 3 crtatbu 19, yactu
nepson nyHkTa 1 n nyHkTa 5 ctatbn 24, yacten YeTBepTON N NATOM NyHKTa 1 cTaTbm 25 3akoHa
Pecnybnukn benapyck ot 18 nonsa 2011 r. N 300-3 "O6 obpalleHusix rpaxkaaH n tpuanyeckmx
nuy" (nanee - 3akoH) CoseT MuHuctpoB Pecnybnukn benapyce MOCTAHOBJIAET:

1. YTBEPOUTDL:

MonoxeHne O nopsgke BedeHWs [Oenonpov3BoAcTBa MO obpalleHusM rpaxgaH W
ropuanyeckmx nuy, (npunaraeTtcs);

lMonoxeHne o Nopsiake Bblgayun, BEAEHUS U XPaHEHUS KHUMW 3aMeYaHnin N NpeanoxXeHun
(npunaraetcs);

MonoxeHne o] nopsiake OyHKUMOHMpPOBaAHNSA rocygapCTBEHHOM eanHomn
(MHTEerpupoBaHHOM) pecnybnMKaHCKOM MHGOPMALMOHHON CUCTEMbI ydeTa W 06paboTku
obpalleHnin rpaxaaH n IpUanYecKnx nuy, (aanee - cuctema ydeta n o6paboTtkm obpalleHuni)
(npunaraetcs).

2. PacyeT pacxonoBs, nNpefyCMOTPEHHbIX B NyHKTe 2 ctatbu 19 3akoHa, npounsBoauTcA
nyTeM CyMMWPOBAHWUSA PaCXOAOB, CBSI3@HHbIX C PAacCMOTPEHMEM obpalleHMn M NPU3HAHHbIX
rocy4apCTBEHHbIM OpraHoM, WHOW oOpraHv3auven, wuHaMBMAyanbHbIM NpegnpuHuMaTenem
HeobXxoOUMbIMM ONsi pacCMOTPeHMs obpalleHus No CyLlecTBy, KOTOpble NOOTBEPXKAEHbI
OOKYMEHTarnbHo.

3. lpusHatb yTpaTuBWMMKN cuny nocTaHoBneHnsa Coeeta MuHucTpoB Pecnybnukn
Benapycb cornacHo NpunoXeHuio.

4. KHUr1 3amevyaHun n npeanoXxXeHnn, M3roToBneHHbIe 4O BCTYMNMNEHUSA B CUIY HACTOSALLEro
NMOCTaHOBSIEHMS!, BbIOAKOTCHA OpraHu3auusM M MHOMBUAYaNbHbIM MpeanpuHMMaTenamM OO UX
MOSIHOrO PacxOAOBaHWUS U UCMONb3YOTCA UMM OO MOMHOro 3anofHEHUA BCEX CTPaHWUL, KHUMK,
npeAHasHa4YeHHbIX A1 BHECEHUS 3aMeYaHnin 1 (UNK) NpeasioKeHNN.

5. Hactosiwee noctaHoBneHue Bctynaet B cuny ¢ 1 sHBaps 2026 r.

Mpembep-mnHncTp Pecnybnvku Benapycb A.TypuumH

MpunoxeHune

K NOCTaHOBMNEHMIO
CoseTta MuHucTpoB
Pecny6nvkun Benapycb
12.11.2025 N 635

NEPEYEHb
YTPATUBLLUUX CUNY NOCTAHOBJIEHUA COBETA MMHUCTPOB PECNYBJIUKN
BEJNNIAPYCb

1. NocTtaHoeneHme Coseta MuHnctpos Pecnybnukmn benapycb o1 24 ceHtabpsa 2001 r. N
1402 "O6 yTtBepxaeHun [lonoxeHUa O nopsgke NUYHOrO nNpuema rpaxgaH, B TOM 4ucne
MHOMBMAYaNbHbIX NpeanpuHMMarenen, ux npeactaBuTenen, npeactaBuTenent pUANYECKNX
nvy B CoeTte MuHuctpos Pecnybnukn Benapyco".

2. NocTtaHoeneHne CoeeTta MuHuctpos Pecnybnukn Benapyck ot 16 mapta 2005 r. N 285



"O HEeKOTOPbLIX BONPOCAaXx opraHn3auumn paboTbl C KHUIOW 3aMeYaHnii N NpeasioxXeHnin".

3. NocTtaHoeneHne Coeeta MuHuctpos Pecnybnuku Benapyck ot 17 mapta 2005 r. N 289
"O BHeceHnn nameHeHun B nocrtaHoeneHne Coeseta MuHucTtpoB Pecnybnukn benapycoh ot 24
ceHTs16ps 2001 r. N 1402".

4. MNMoctaHoBneHne Coseta MuHuctpoB Pecnybnuku Benapych ot 28 despansa 2006 r. N
283 "O BHECEHMM W3MEHEHMs B TMEpeYeHb MEeCT peanusaumm opraHmsaumnsamu,
MHAMBMAYaNbHbIMU NpeanpuHUMaTens MM TOBapoB, BbINOSIHEHUS paboT unu okasaHus ycnyr, B
KOTOpbIX BeAEeTCS KHUra 3amevaHnii N NpeanoxeHnn".

5. MoctaHoBneHne Coeeta MunuctpoB Pecnybnunkn benapycb ot 28 asrycta 2006 r. N
1087 "O BHeCeHUM [OMOSIHEHMA B MNepedYeHb MEeCT peanu3aumm  OopraHusauusimu,
MHANBMAYaNbHbIMU NpeanpuHUMaTensiMm TOBapoB, BbINOSTHEHWUST paboT UnNu okasaHus ycnyr, B
KOTOpbIX BEAETCS KHUra 3amevaHnii N NpeanoxeHnn".

6. MNMoctaHoBneHne Coseta MuHuctpoB Pecnybnukn Benapycbk ot 23 Hosibpst 2008 r. N
1776 "O BHeceHMM n3ameHeHus B noctaHosneHne Coseta Munnctpos Pecny6nuvkun Benapycb ot
16 mapta 2005 r. N 285",

7. NognyHkT 1.23 nyHkTa 1 noctaHoBneHna Coseta MuHuctpoB Pecnybonukn bBenapych ot
10 dpepansa 2009 r. N 183 "O BHeCEHUN U3MEHEHMI U OOMOJTHEHMI B NocTaHoBreHust CoBeTa
MwuHuctpoB Pecnybnukn Benapycb no Bonpocam OGHOMKETHbIX OTHOLUEHWA M MPU3HAHUK
yTpatmBWMM cuny noctaHoerneHust Coeeta MunHuctpoB Pecnybnunkn Benapycb ot 13 mapta
2001 r. N 332"

8. MoanyHkT 1.1 nyHkTa 1 noctaHoBneHus Coseta MuHuctpos Pecnybnukn benapyck ot
11 masa 2009 r. N 618 "O BHeCeHUn JOMOMHEHUS N U3MEHEHUN B HEKOTOPbIE NOCTaHOBIEHUS
CoBeta MwuHuctpoB Pecnybnvku benapycb no Bonpocam agMWHUCTPaTUBHBIX Mpoueayp,
OCYLLECTBISIEMbIX HANOroBbIMM OpraHamMu B OTHOLLEHMMW HOPUONYECKUX NUL, N MHAMBUAYAIbHbIX
npegnpuHumartenen”.

9. lMNocTtaHoeneHne Coeeta MuHuctpoB Pecnybnunkn Benapycb ot 3 aerycta 2009 r. N
1019 "O BHeceHun nameHeHun B noctaHoBneHne Coeeta MuHuctpoB Pecnybnukn Benapych
oT 16 mapta 2005 r. N 285",

10. MoanyHkT 1.18 nyHkTa 1 nocraHoBneHnss Coeeta MunuctpoB Pecnybnuku Benapycb
oTr 28 anpens 2010 r. N 640 "O BHeCEHUM WU3MEHEHWUA W OOMNOMHEHWA B HEKOTOPbLIE
noctaHosneHmsa Coseta MwuHuctpos Pecnybnukn benapyce N0 BOMNpOCaM KOHTPOSbHOW
(Hag3opHOWM) OEeATEeNbHOCTU M MPU3HAHUMKM YTPaATUBLLUMMW CUMY HEKOTOPbIX MOCTaHOBIEHWI
MpaBuTtenbcTBa Pecnybnukn Benapycb".

11. MNocTtaHoeneHue CoeeTta MuHuctpoB Pecnybnukn Benapyck ot 1 nioHs 2010 r. N 820
"O BHeECEeHUN U3MEHEeHUN KU OO0MNONHEeHUn B noctaHosneHne Coseta MuHucTpos Pecnybnvku
Benapycb ot 16 mapTa 2005 . N 285",

12. NognyHkT 1.3 nyHkTa 1 noctaHoBneHus Coseta MuHuctpoB Pecnybnuvkn benapycb ot
27 oktabpa 2011 r. N 1440 "O BHeCeHMM U3MEHEHMMA W [OMNOSIHEHUS B HEKOTOPble
noctaHosneHuns Coseta MuHnctpos Pecnybnuku Benapyce".

13. MNoctaHoBneHne Coseta MuHuctpos Pecnybnuku Benapyck ot 30 gekabps 2011 r. N
1786 "O nopsigke BeaeHUs 0enonpoM3BOACcTBa Mo obpalleHnam rpaxaaH 1 liopruandecknx nuu'.

14. MognyHktbl 1.4 1 1.7 nyHkta 1 noctaHoBreHua Coseta MuHucTpoB Pecnybnuku
Benapycb ot 19 aHBaps 2012 r. N 58 "O BHeceHUM OONONTHEHUN N U3MEHEHUIA B HEKOTOPbIE
noctaHoBrieHns Coseta MuHuctpos Pecnybnukun Benapyce".

15. MNocTtaHoBneHne Coseta MuHuctpoB Pecnybnuku Benapyck ot 10 gekabps 2012 r. N
1133 "O BHeceHUn nameHeHus B noctaHosneHve Coseta MuHuctpos Pecnybnukun Benapyck ot
16 mapta 2005 r. N 285".

16. MoanyHKT 2.6 nyHkTa 2 noctaHoBneHus Coseta MuHnctpos Pecnybnukn benapycbh oT
26 cpeBpansg 2014 r. N 165 "O HekoTopblIx Mepax No peanu3aumm Ykasa [lpesngeHTa
Pecnybnukn Benapyck ot 27 Hosi6psa 2013 r. N 523".

17. MoanyHkT 1.2 nyHkTa 1 noctaHoBneHus Coseta MuHnctpos Pecnybnukn benapycbh ot
9 mong 2014 r. N 660 "O BHeceHUM U3MEHEeHWUN U JoNonHeHun B nocTtaHoBneHusi CoseTa
MunucTtpos Pecnybnukun Benapyce".

18. MognyHkT 1.1 nyHkTa 1 noctaHosneHus Coseta MuHuctpos Pecnybnuku benapyck ot
24 vions 2014 r. N 725 "O BHeCeHUM U3MEHEHUN N OOMNOSIHEHUS B HEKOTOPbIE NOCTaHOBMEHMUS
Coseta MuHuctpos Pecnybnuvkun bBenapyce".

19. MoanyHKT 1.2 nyHkTa 1 noctaHosneHus Coseta MuHuctpos Pecnybnuku benapyck ot



7 oktabps 2015 r. N 836 "O BHeceHWM OOMOMHEHUN U U3MEHEHMIN B nocTaHoBneHus CoseTa
MunuctpoB Pecnybnukn benapyck ot 29 anpenst 2010 r. N 645 n ot 30 gekabpst 2011 r. N
1786".

20. MoanyHkT 1.1 nyHKT 1 noctaHoBneHns Coseta MuHuctpos Pecnybnuku Benapych ot
5 Hos6psa 2015 r. N 921 "O BHeCeHUn U3MEHEeHWn U OOMNOfHEHM B NocTaHoBneHus CoseTa
MwuHucTtpos Pecnybnuku benapycb".

21. MNMoctaHoBneHne Coseta MuHuctpoB Pecnybnukn Benapycbk ot 5 Hosibpst 2015 r. N
922 "O nopsgke pacyeTa pacxodoB, MOHECEHHbIX OpraHvsauusMn, UWHAMBUMAYaNbHbIMU
npeanpyHUMaTensaMm B CBSA3M C  PacCMOTPEHVMEM  CUCTEMATMYECKM  HanpaBnseMblX
HEOOOCHOBaHHbLIX OOpalweHnt, a Takke obpalleHnn, cogepxawmx 3aBedoMO JOXHble
cBegeHus".

22. MognyHkT 1.4 nyHkTa 1 noctaHoBneHus Coseta MuHuctpos Pecnybnuku benapyck ot
13 okta6psa 2017 r. N 773 "O BHeCceHMM U3MEHEHUN N OONOSTHEHMS B NMocTaHoBneHus CoeeTa
MuHucTtpos Pecnybnukn Benapycb v npusHaHuv yTpaTuBLUMMUK Cuny nocTaHosreHu CoseTa
MunucTtpos Pecnybnukun Benapyco".

23. lMNoctaHoBnenne Coeeta MuHuctpoB Pecnybnukn Benapycb ot 4 Hosibpst 2017 r. N
831 "O BHeceHun gononHeHun B nocrtaHoeneHne Coeeta MuHuctpoB Pecnybnukn Benapycb
oT 16 mapta 2005 r. N 285",

24. lMoctaHoBneHne Coeeta MuHuctpoB Pecnybnukn Benapycbk ot 9 anpensa 2018 r. N
269 "O BHeapeHun eanHoro knaccudukaTopa obpalleHun rpaxkaaH 1 ropnandecknx nuiu'.

25. MognyHkT 1.51 nyHkTa 1 noctaHosneHns Coseta MuHuctpos Pecnybnuku Benapych
ot 2 wons 2020 r. N 391 "O6 uameHeHun noctaHoBneHnn Coseta MuHuctpos Pecnybnuku
benapycb".

26. MNoctaHoenenne Coseta MuHuctpos Pecny6nukn Benapycb ot 30 aekabpsi 2020 r. N
771 "O6 nameHeHunn noctaHosneHui Coseta MuHuctpos Pecnybnuku Benapycb".

27. IMyHKT 2 npunoxeHust 1 k noctaHoBneHnto Coseta Munuctpor Pecnybnunkmn benapycb
oT 14 moHsa 2021 r. N 326 "O6 nameHeHun noctaHoBneHun Coseta MuHucTpoB Pecnyb6nvku
Benapycb".

28. TyHKT 1 npunoxeHust 1 k noctaHoBneHnto Coseta Munuctpor Pecnybnunkmn benapycb
oT 25 moHa 2021 r. N 363 "O peanusaumm 3akoHa Pecnybnukn Benapycb "O6 nameHeHuu
3akoHa Pecnybnukn bBenapyce "O rocygapCTBEHHOM — pErynMpoBaHUM  TOProBnNn U
obLecTBeHHoro nutaHusa B Pecnybnvke benapyck".

29. TyHkT 12 npunoxeHua 2 Kk nocTtaHoBrneHuto Coseta MuHucTpoB Pecnybnuku
Benapycb ot 25 mapta 2022 r. N 175 "O6 mn3ameHeHun nocrtaHoBneHun Coseta MuHUCTpOB
Pecnybnukn bBenapycb no BompocaMm OCyLWEeCTBNEHUS agMUHUCTPAaTUMBHLIX npoueayp B
OTHOLLEHUN CyOBHEKTOB XO35MCTBOBaHMSA".

30. MNocTaHoBneHne Coseta MuHuctpoB Pecnybnuku Benapyce ot 19 gekabps 2022 r. N
877 "O6 nameHeHun noctaHosrneHun Coseta MuHucTpos Pecnybnukn benapycb ot 16 mapTta
2005 . N 285 un ot 30 gekabpsa 2011 r. N 1786".

31. MyHkTbl 1 - 6 noctaHoBneHus Coseta MuHuctpoB Pecnybnukm Benapyce ot 30
nekabpsa 2022 r. N 986 "O cucteme yyeTa n obpaboTkmn obpalteHnin".

32. MyHKT 3 npunoxeHunsa Kk noctaHoBneHuto Coseta Munuctpos Pecnybnukmn benapych
oT 20 Hos6psa 2023 r. N 791 "O6 nameHeHun noctaHoBrneHnn Coseta MuHuctpos Pecnybnuku
Benapyco".

33. MognyHkTbl 1.7 n 1.22 nyHkta 1 noctaHoBneHus Coseta MuHucTpoB Pecnybnuku
Benapycb ot 30 ceHTabps 2024 r. N 719 "O6 nameHeHum noctaHosneHun Coseta MuHucTpoB
Pecnybnukn Benapyco".

34. MyHKT 2 npunoxeHunsa Kk noctaHoBneHuto Coseta Munuctpos Pecnybnnkmn benapycb
oT 3 aHBapsa 2025 r. N 6 "O nopsigke noaTBepXAeHUA roTOBHOCTU narepen k paboTte B nepuop,
KaHukyn".

35. TyHKT 4 npunoxeHus 1 k noctaHoBneHnto Coseta MuHuctpor Pecnybnunkmn benapycb
oT 13 moHa 2025 r. N 328 "O nopsgke npefocTaBrneHust rocyaapCTBEHHOW NOJOEPXKKA Mpu
BO3BEOEHUN, PEKOHCTPYKUMM UK NPUOBPETEHUN XKUMbIX NOMELLEHNRA".



YTBEPXIEHO
[TocTaHOBJIEHUE
CoBeTa MMHMCTPOB
Pecnybnuku Bejapychb
12.11.2025 N 635

NONOXEHUE
O NOPAOKE BEOEHUA AENOMNPOU3BOACTBA MO OBPALLEHUAM NPAXAOAH U
OPUOUYECKUX NNL

1. Hactoawumm [lonoxeHnem onpegenseTca Nopsgok BegeHWs Aenonpous3BOACTBa Mo
obpaleHuam 3aaBuTenen, MNOoCTYNUBLUMM B TFOCYAapCTBEHHbLIA OpraH, WHyl OpraHusauuto
(Banee, ecnu He YCTaAHOBMNEHO MHOE, - OpraHn3aums), K UHaUBMAyansHOMY NpeanpuHUMaTento.

2. B HacTtoswem [MonoxeHnn npuMeHSTCA TEPMUHbLI B 3HAYEHUAX, YCTaHOBMEHHbLIX B
ctaTbe 1 3akoHa.

3. [enonpon3BoacTBO NO 06paLLeHNsIM 3asBUTENEN OCYLLECTBNAETCA YNONHOMOYEHHbIMM
AOSMKHOCTHBIMY L aMn OTAENbHO OT APYrnX BUAOB OEN0Npon3BoACTBa.

[enonpon3BoACTBO MO MNUCbMEHHbIM OBpalleHusIM rpaxaaH, BHECEHHbIM B KHUrY
3amMevaHui 1 npeanoXeHun, BedeTca OTAENbHO OT AenonpoussBoacTBa No obpalleHusam
3aaBuUTeNen, NogaHHbIM B MMCbMEHHOM, YCTHOW UIK 3NEKTPOHHON hopme.

Henonpou3soactBo nNo obpalweHnam 3asBuTenen BedeTca UeHTPanvM3oBaHHO WNnn
AeLeHTpanm3oBaHHo.

Henonpon3sBoactBO NO obpallieHnaM rpaxpaaH, BHECEHHbIM B KHWUIY 3aMeyaHui W
npeanoXeHvi, BegeTcs LeHTpanmM3oBaHHo.

4. lMocTtynatowme B opraHusaumio obpalleHus 3asiBuTenen perucTpupyroTcst B AeHb KX
NOCTyNNeHns.

O6palueHnsa 3aaBuTeNen, NOCTYNMBLUME B OpraHu3auuio B Hepabounn geHb (Hepaboudee
Bpems), PErmMcTpupyoTca He No34Hee YeM B NepBbii Criegyowmi 3a HUM pabounii AeHb.

5. Peructpauuss nNUCbMEHHBLIX W YCTHbIX OOpaleHnin 3asBuTenen, nocTynUBLUMX B
opraHusauum, n OTBETOB (yBEAOMSIEHMI) HA HWUX OCYLLECTBNSETCA B CUCTEME OSMEKTPOHHOro
AOKymMeHToObopoTa nmbo C WCNONb30BaHWEM PErMcTPaLMOHHO-KOHTPOSbHBIX  (hOopM  Ha
OymaxHom  HocuTene. [OcyaapCTBEHHbIMM  OpraHamu, WHbIMWU  FOCYy4APCTBEHHbLIMU
opraHuMsaumamMm MHgpopmMauma o MOCTYMNMBLUMX MUCbMEHHbIX U YCTHbIX OOpalleHnsax, oTBeTax
(yBEAOMNEHMSIX) HA HUX BHOCUTCS B CUCTEMY yyeTa 1 06paboTkm obpaLleHui.

Pernctpaumsa anekTpoHHbIx obpalleHuin 3asBuTenemn, NOCTYNUBLLUMX B rOCY4apCTBEHHbIE
OpraHbl, WHblEe T[OCYAapCTBEHHble OpraHusauum, W OTBETOB (YBEAOMIMIEHUM) Ha HUX
OCYLLIECTBIISIETCS B CUCTEME Yy4yeTa U 0O6paboTkum obpaleHun. ONeKTpOoHHble OOpalleHust U
OTBETbl  (yBEAOMIEHMS) Ha HUX MOTFyT yYUTbIBATbCA B CUCTEME  ONEKTPOHHOro
AOKyMeHToo6opoTa nubo C  UCMONb30BaHWEM  PErMCTPaLMOHHO-KOHTPOMbHBIX (OPM  Ha
OyMaXXHOM HocuTene.

6. MNpu nocTynneHnn B rocyfapCTBEHHLIN OpraH, WHYI rocyapCTBEHHYK OpraHusauumio
3NEKTPOHHOro obpalleHns MoXeT co3aaBaTbCs ero bymakHasi Konus.

7. PeructpauuoHHO-KOHTporbHas opmMa peructpauumn obpalleHun  3assutenen
COAEPXUT PEKBU3NTLI COrNMacHO NPUNoXeHuto 1.

B  pernctpaumoOHHO-KOHTPOMbHblIE  (POPMbI  MOTYT  BKMOYaTbCA  OOMOSMHUTENbHbIE
pekBM3uTbl, Heobxoaumble ans obecneveHnst ydeTa, KOHTpons, aHanu3a paboTbl C
obpalleHnaMmM 3aaBuTENEN, NOMCKA JOKYMEHTOB, CBA3AHHbLIX C paCCMOTPEHMEM OBpaLLEeHUIA.

B pernctpaunoHHO-KOHTPOSMbHbLIX (bOpMax He 3anofHSTCSA PEKBU3UTLI, CBEAEHUA OIS
3anofiIHEHNsT KOTOPbIX OTCYTCTBYIOT B CBSI3W C OCOBEHHOCTAMW pacCMOTpeHusi obpalleHui
3aaBuTenen Inmbo copepxaT CBedeHWsl, COCTaBMsloWME rOCyAapCTBEHHbIE CEKpeTHl,
CNy>XebHy0 MHOPMaLMIO OrpaHMYEHHOrO PacnpPOCTpPaHEeHUs, UHOPMaLMIO, COCTaBMSIOLLYHO
KOMMEpYecKyto, npodeccrMoHanbHyto, OaHKOBCKYDO M WMHYID OXPaHSEMYH 3aKOHOM TaWHy,
nHdpopmaumio, cogepxallyoca B genax o6 agMMHUCTPATMBHBIX NPaBOHAPYLUEHUSIX,
MaTepuanax v yrofoBHbIX Aefnax OpraHoB YrofloBHOroO NpecneaoBaHns U cyaa A0 3aBepLueHus
npou3soacTea no aeny.

8. KoHBepTbl OT NOCTYNMBLLMX NUCbMEHHBbIX OOpaLLeHnn 3asBuTeNen COXpPaHaTCsa B TeX
crnyyasx, Korga TOMbKO MO HWMM MOXHO YCTaHOBWUTb agpec 3asBuTens Wnu Korga gata Ha



OTTUCKE KaneHgapHOro LTeMnensi Cy>XuT NOATBEPXAEHNEM AaTbl MX OTNPABKM U MONyYeHUs.

9. PernmctpaumoHHbIi MHOEKC obpalieHuaM 3asButenen, otBetam (yBeLOMISIEHMSIM) Ha
HUX, B TOM 4Mcne oTBeTam (yBe4OMSIEHNSM), HaMpPaBEHHbIM 3asiBUTESO Ha 3aMevaHus 1 (unu)
NpeAanoXeHnsi, BHECEHHbIE B KHWUIY, NpUCBaMBaeTCA B COOTBETCTBUWM C MPUHSATON CUCTEMOWN
perncTpaumMm [OOKYMEHTOB B OpraHusauuu, Yy WHAMBMAYaANbHOrO npeanpuvHuMaTens, a
obpalleHmam, otBeTam (YyBe4OMMNEHUSAM) Ha HUX B cUCTEME ydeTa u 06paboTkm obpalleHun - B
COOTBETCTBMU C NOPSAKOM (PYHKLMOHMPOBAHUS TaKOW CUCTEMBI.

10. OOpalleHnss ogHOro WM TOro e 3asiBUTenss no OAHOMY M TOMYy >Xe BOMpPOCY,
HanpaBneHHble pasnnyHbIM agpecaTam W MOCTYNuBLUME AN PAaCCMOTPEHUS B OOHY U Ty Xe
opraHu3aumio, perncTpmpyroTcs (yYMTbiBalOTCS) B CUCTEME 3NIEKTPOHHOro AOKyMeHToobopoTa
nmbo € Mcnonb3oBaHMEM PErncTpaumMoOHHO-KOHTPOMbHbIX hopM Ha BGymakHOM HocuTene nop,
pPerncTpaumoHHbIM NHOEKCOM nepBOHa4anbHOro obpalleHus c pobaeneHnem
AOMNOMHUTENBHOro NOPSIAKOBOro Homepa.

11. WpeHTuuHbim  obpaweHnsm un  obpalleHuam, cogepXawyMm  YyTOYHsoLWme
(DononHsowWwmMe) AOKYMEHTbl U (MNW) CBeAEHMs, OO0 HanpaefeHusa 3asiBUTENO OTBeTa
(yBegomMneHus) Ha nepBoHa4vanbHoe obpalleHne B CUCTEME 3NEKTPOHHOIO OKYMeHToobopoTa
nmbo € UCnonNb3OBaHWEM PErNCTPaALMOHHO-KOHTPOMbHBIX (OpM Ha 6GymMaxHOM HocuTene
npucBaMBaeTCa PerMcTpaLnoHHbIN MHOEKC NepBOHaYanbLHOro obpaieHus.

Mpn oOT3bIBE 3asBUTENEM CBOEro obpalleHus 3asBMEeHUI0 B CUCTEME 3NEKTPOHHOro
AOKyMeHToObopoTa nmbo C WUCNONb30BaHWEM  PErucTPaLMOHHO-KOHTPOSbHBIX  (hopM  Ha
OymaxXHOM  HOcUTene npucBamBaeTCs  PErMcTPaLMOHHbIA  MHOEKC  MNepBOHAYanbHOro
oOpalleHust.

12. [NoBTOpPHbIM 0OpaLLEHNAM NMPUCBANBAETCS 04epPenHON PErMcTpaunoHHbIA nHaekc. MNpu
pernctpaumm (ydete) NOBTOPHbIX OOpalleHMn B CUCTEME 3NEKTPOHHOrO AOKyMeHToobopoTa
AOonycKaeTCcsi MNPUCBOEHWE PEerncTpaumMoHHOrO MHAEKCa nepBOHaYanbHOro obpalleHns ¢
pobasneHmemM 4ONONHUTENBHOMO NOPSAKOBOro HOMepa.

13. OG6palieHns 3asBuTenen, MOCTYNUBLLUME U3 BbIWECTOSILLNX OPraHoB B MECTHbIE
WUCNONHUTENbHbIE W pacnopsiguTenbHble  OpraHbl, MOAYMHEHHbIE WM  OpraHusauumu,
TepputopuarnbHble nogpasgeneHns (opraHbl) M OpraHusauuu, NOAYMHEHHble, BXogswne B
coctaB (cucTtemMy) pecnybriMkaHCKMX OpraHOB roCcy4apCTBEHHOMO YNpaBfeHus U opraHv3auunn,
noauvMHeHHbIx MpaBuTtenbcTBy Pecnybnukn benapycb, Apyrne rocynapcTBEHHbIE OpraHbl, NHbIE
opraHu3aLmm, No KOTopbIM TpebyeTca npefcTaBneHne OTBETOB B BbILLECTOSALLME OpraHbl 6e3
HanpaBneHnss OTBETOB (yBEAOMIEHWI) 3asiBUTENSAM, PErucTpupyrloTCcsa U YYMTbIBAKOTCA Kak
NOpPYYEHUS BbILLIECTOSALLMX OPraHoB.

14. OO6paweHna 3asBuTenen nocne perncTpaunm nepenarTcs Ha paccMoTpeHue
PYyKOBOAMTENAM OpraHM3auuin unmn ynosiHOMOYEHHbIM UMW JOSPKHOCTHBIM nnuam.

MopyyeHns pykoBoaUTENeEn opraHn3aumm unm ynosIHOMOYEHHbIX UMW JOIDKHOCTHbIX NInL, O
JarnbHenwem paccMoTpeHUn obpalleHun 3assutenen opopmnsoTca B dopme pe3oniouuni.

Mpn wncCnonb3oBaHWM CUCTEM 3JNEKTPOHHOTO AOKYMEHTOOOGopoTa M MNepeHoce B HUX
obpalleHnn 3aaBuTENen NopyvYeHns pyKoBogMTENEN opraHmM3auuin Unn ynosIHOMOYEHHbIX UMK
OOJMKHOCTHBIX NUL, 0hopMNAOTCA B POPME 3NEKTPOHHbBIX PE3OSIOLNIA, OTPaXKaeMblX B CUCTEME
3NEKTPOHHOro AokyMeHToo60poTa.

Mpn wuncnonb3oBaHUM cUCTEMbI ydeTa U 00paboTkM obpalleHun 1 nepeHoce B Hee
obpalleHnn 3aaBuTENEen MNopyvYeHus pyKoBOAUTENEN rOCYyAapCTBEHHbIX OpPraHoB, WHbIX
roOCyAapCTBEHHbIX OpraHM3auui, YNONTHOMOYEHHbIX UMW AOSMKHOCTHBLIX NAUL, OOPMIISIOTCA B
hopme 3NEKTPOHHbIX PE3OSOLNIA, OTPaXKaeMbIX B cUCTemMe ydeTa n 06paboTkm obpalleHnn.

15. Mpn ncnonb3oBaHUN PErncTpaLMoOHHO-KOHTPOSTbHOM POPMbI Ha ByMaXHOM HocuTene
CBeJeHNs O Xxode paccMOTpeHus obpalleHun 3aasuTternen (MHdopmauusa O HanpabreHHbIX
3anpocax, MOMyYeHHbIX [OOKyMeHTax W (Mnn) cBefeHusix, OT3biBe 3asdABUTENAMM CBOMUX
obpalleHnn, yBegoOMMeHME 3asdBuTENen O MpUYMHAX MNPEBLILEHNS  YCTAHOBIEHHbIX
3aKOHOAATENbCTBOM CPOKOB pPacCMOTpeHMsi obpalleHun, pacCMOTPEHUE KOMMEKTUBHOro
obpaweHma Tpuguatm u bonee 3adBuTENEN C BbIE3OOM Ha MeECTO), 06 M3MEHEHMM CPOKOB
paccMmoTpeHusa obpallieHun, pesynbTaT MX PacCMOTPeHUs (paccMoTpeHue obpalleHus no
CYyLLIeCTBY, OCTaBIIEHNE MUCbMEHHbIX, YCTHbIX U 3NEKTPOHHbIX obpalleHnn 6e3 paccMOTpeHUs
no CyLlecTBy, HanpaBneHue obpalleHnin Ons pacCMOTPEHUS OpraHn3aumsiM B COOTBETCTBUN C
X KOMMNEeTEeHUMNEN, NpeKkpaLleHne Nepenmcku), a Takke oTMEeTKa O Bbiaadve NpeanmcaHus n ero
NCNONHEHWW AOMKHbI ObITb OTPaXeHbl TOYHO N CBOEBPEMEHHO.



16. [Insa yyeTa obpalleHnin 3asButenen pecnybnmkaHCKMMN opraHammn rocyaapCTBEHHOro
yrnpaBneHns, MHbIMW OpraHusaumnsMmu, nogyvHeHHoIMn MNpasutenbctBy Pecnybnuvkn Benapyce,
MECTHbIMW  UCMNOMHUTENBbHBIMXW U PacNoOPSAUTENbHBIMA  OpraHaMu MPUMEHSAETCS  eAWHbIN
Knaccudukatop obpalleHnin rpaxkaaH U puandecknx nuL CornacHo NPUNoXeHuto 2.

17. KoHTponb 3a paccmoTpeHnemM obpalleHui 3asBuTeNnen B OopraHu3aumsx BeAeTcs C
NCMofb30BaHNEM CUCTEMbI y4yeTa U 06paboTkm obpalleHnn, CUCTEMbI 3NEKTPOHHOMO
OOKyMeHToob60opoTa NMbo perncTpaumoHHO-KOHTPONbHbBIX PopM Ha BymMaKHOM HocuTene.

[nsa KoHTponsa 3a pacCMOTPEHNEM 3amedaHui 1 (MNKn) NPeanoXeHNN, BHECEHHbIX B KHUTY,
MOXeT WCMonb3oBaTbCA cucTeMa ydyeta M obpaboTkm oOOpalleHWi, CUCTEMA IIIEKTPOHHOMO
AOKYMeHTOOBbopoTa Nnn perncTpaunoHHO-KOHTPObHas opma Ha BymaKHOM HocuTene.

18. KoHTponb 3a paccmoTpeHuem obpallieHun 3asiBUTenen 3aBeplLuaeTcs, ecnu Bce
NMOCTaBMEHHbIE B HMX BOMPOCbI PACCMOTPEHbI, NMPUHATLI HeobBXoaMMble Mepbl U 3asiBUTENSM
JaHbl OTBETbl B MUCbMEHHOW, YCTHOM WM 3MIEKTPOHHOW dhopMe, a Takke HanpasfeHbl
yBEeOMIEHNA B NopsiaKe, YCTAHOBMEHHOM B 4acTu nepBor nyHKTa 3 u nyHkte 5 crtatbun 10,
nyHkTe 4 ctaTbu 15, yactu BTOpoM NyHKTa 3 ctatbn 17 u nyHkTe 1 cTtaTbm 21 3akoHa.

PelueHne o CHATUKM C KOHTPONA obpalleHnin NPUHUMAOT PYKOBOAUTENM OpraHn3aumi nnm
YNOMHOMOYEHHbIE UMW JOSHPKHOCTHbIE NnLa.

19. B oTtBeTax, HanpaBneHHbIX B BbILIECTOSLUME OpraHu3auuu, Mo HaxOASLWMUMCS Ha
KOHTpone obpalleHusam 3asBuTenen W npeanucaHnsM  yKasblBalOTCS  CBEAEeHUs O
HanpaBneHHOM oTBeTe (yBeAOMIMEHWMM) 3asBUTEND O pes3ynbTaTax pPacCMOTPEHUs ero
obpalleHus, oTmeTka 06 ncnonHuTene.

20. OdopmnieHne npeanucaHus OCYLLECTBISIETCA B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbIMM akTamu B cdepe apxuBHOro dena w pgenonpoussoacTtsa. [lpeanucaHus
PErNCTPUPYIOTCA B COOTBETCTBUM C TMNPUHSATON CUCTEMOW pPerncrpaumm LOKYMEHTOB B
opraHusawmu.

21. OTmeTka 00 WCMNOMHEHMM W HanpaeneHuM B Aeno obpalweHun 3asBuTenemn
OTpaxaeTcd B CMCTeEMe y4vyeTa M obpaboTkum obpalleHui, a Takke B CUCTEME JIIEKTPOHHOIO
AOKyMeHToobopoTa Nnbo B perMcTpaumoHHO-KOHTPOSbHBIX hopmax Ha GymakHOM HocuTerne B
cry4ae ux UCrnosib30BaHus.

B cny4ae oT3biBa 3asBUTENEM CBOErO MMCbMEHHOro obpalleHnsa oTmeTka 06 NCNONMHEHMN
W HanpaeBneHun ero B 4eno NPOCTaBMsETCH Ha ero 3asiBfieHnun 06 OT3biBE CBOEro obpalleHuns.

OtmeTka 06 OT3blBE 3asBUTENIEM 3NEKTPOHHOro obpalleHusi oTpakaeTcs B cucteme
yyeta U 06paboTkM obpaleHnn, a Takke B CUCTEME INEKTPOHHOro AOKyMeHToobopoTa B
criy4ae ee Ucnonb3oBaHus.

Mocne paccMOTpPEeHUss BOMPOCOB, W3MNOXEHHbLIX PaXOAHWHOM B KHWUrE 3aMeyaHun Wu
npeanoxeHuni, Ha  Konum oTBeTa (yBeAOMNEHWs)  3asiBUTEN0,  OcTalwwencs B
AEeNnonpoM3BOACTBE OpraHu3auun, y WHOUBMAYaANbHOroO npeanpuHMMaTtens, npocTaBnaAeTcs
oTMeTKa 00 MCMONMHEeHUN N HanpasfeHMn ee B 4eNO.

22. OG6palleHnsa 3asButenenm W [JOKYMEHTbl, CBSI3aHHble C WX pPacCMOTPEHuEM, B
opraHusaumm opMnpyrOTCS B ena B COOTBETCTBUM C YTBEPXKAEHHOW HOMEHKNAaTypoun aen.

23. ObpaweHus 3asBuTener U OOKYMEHTbl, CBA3aHHble C WX PacCMOTPEHUEM, npwu
LEHTPanM3oBaHHON CUCTEME [eronpoM3BOACTBA BO3BpaLLAOTCA  OOSMKHOCTHLIM — Nuuam,
BeAylWMM Oenonpou3BOACTBO NO  obpaweHusm 3asButenen, pAns UeHTpanvM3oBaHHOro
dopmMmnpoBaHus agen.

OOpalleHnss 3asBuTEnen U [LOKYMEHTbl, CBsi3aHHble C WX PACCMOTPEHUEM, npu
AeLeHTpan1M3oBaHHON cucTeMe 4enonpon3BoacTBa hOpMUPYOTCA B Aena Y UCMOSTHUTENEN.

24. [IucbMeHHble oOOpalleHnss 3aaBuTenem W OOKYMEHTbl, CBSI3aHHble C WX
paccMoTpeHneM, MoryT (dOpPMUPOBAaTLCS Kak B OAHO Ao, Tak U B OTAeNbHbIE Aena.

O6palleHnss 1 JOKYMEHTbI, CBA3aHHbIE C UX PacCMOTPEHMEM, MOryT hopMupoBaThCs B
rmbpuaHble gena B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM B cchepe apxXMBHOro gena u
Aenonpon3BoACTBa.

25. [lena c obpaweHuamm 3assuTenenn opMMpyoTCa B TEYEHWe KaneHgapHoro roga.
Kaxxgoe obpalleHne n OOKYMEHTbl, CBS3aHHbIE C €ro pacCMOTPEHMEM, COCTaBnsAlT B Aene
camocTosTenbHyto rpynny. [NoBTOpHbIE OOpalleHMs COCTaBNAT CaMOCTOSTENbHYIO rpynny u
XPaHATCSA COBMECTHO C NepBbiM obpaLLeHneM.

26. MNpn bopmmupoBaHmum gen ¢ obpalleHnsaMn 3asasuTenen u JOKYMeHTamun, CBA3aHHbIMK
C MX pacCMOTpPEHMEM, NPOBEPAETCH NPABUITbHOCTbL HanpaBneHus obpalleHin 1 JOKYMEHTOB B



aena, ux nonHoTta (KOMMMEKTHOCTb). HepaspelueHHble obpaleHns, a Takke HenpaBuIibHO
opOpMIEHHbIE OKYMEHTbI, CBA3aHHbIE C UX PACCMOTPEHUEM, B Aena He (hopMUPYHOTCS.

27. Tlo wncTevYeHMn YCTaHOBIIEHHLIX CPOKOB XpaHeHus obpalleHus 3asBuTenen wu
OOKYMEHTbI, CBfA3aHHble C WX pPaCCMOTPEHWEM, MOANeXaT YHUYTOXEHUIO B MNOpPsSAKe,
YCTaAHOBIIEHHOM  pecnybnMKaHCKMM  OpraHoM roCy4apCTBEHHOro ynpaereHuss B cdepe
apXMBHOrO Aerna v 4enonpou3BoacTsa.

MpunoxeHue 1

K MNonoxeHunto 0 nopsake BegeHns
Aenonpon3BoACcTBa Mo obpalleHnsam
rpaxkgaH v lopnan4ecknx nui

PEKBU3UTEH
PerMCTPalUMOHHO-KOHTPONBHOM QOpPME permcTpaummu obpalleHMi BasBUTeJIeN

PermcTpauMOHHEM MHOEKC N

damMuiimsa, COOCTBEHHOEe MM, OTUeCTBO (ecmm TakoBoe mMeeTcsd) JMOO MHMLMAJIE
TpaxIaHuHa
Anmpec MecTa XUTeJIbCTBa (MecTa npebblBaHMSA) TI'paxlaHMHA, KOHTAKTHEM TelieboH

HammeHoBaHME )2 MeCTO HaXOXIOeHMA OPMIOINYECKOI'O Juia, KOHTAaKTHBIM Teﬂe@OH

dopmMma nomaum ofpalleHUs

IaTa noctTynjeHus obpalleHUs

KonmnuecTBO JMCTOB OOpalleHUS

KonmmueCcTBO JMCTOB NPUIIOXEHUM

aTe UOEHTUUHBIX obpalleH1M Znpaz obpalleHny, COOepXalluMx YTOUHARIME
(momoJyHA©LIME) IOOKYMEHTH M (MJM) CBeIeHMs, I[OIOAaHHBEIX 3asaBUTeJIeEM

JaTel, MHOEKCH <*> MNOBTOPHHX OOpaleH N’
KoppecrnoHmeHT, IaTa ¥ MHOEKC COMNPOBONUTEJILHOTO MNMUCHMA

TemaTHKa

ConepxaHue

ConepxaHue UIOEHTUUHEIX obpameHuy uIM obpalleHMM, comepXallMxX YyTOUHSIME
(momnoJyHsKImME) OOKYMEHTH M (MJIM) CBeleHUs, I[IOIOaHHHX 3BasaBUTEJIEM

Pesomnoumna

JcriosHUTENb CpOK MCIOJIHEHMSA

HJOKYMEHT HAIpaBJIEH Ha MCIOJIHEHME

IlaTa HalpaBJIeHUSA CpOK MCIIOJIHEHUHA IaTa MCIOOJIHEHMUA

Xon pacCMOTpeHMsA

OTMeTKa O BHIOAYe MNPENNMCaHUA M €TI0 MCIIOJIHEHUM

PesynbpTaT paccMOTpeHMA oOpalleHUd

IaTa oTeBeTa (yBeOOMJIEHMS) 3BaIBUTEJIO N
OrMeTka 00 OOBABRJEHMM OTBETA 33ASBUTEJIO B Xome JIMYHOTO IIpMmeMa
OTMeTKa O CHATUM C KOHTPOJIA

JoxkyMeHT nomumT B nejio N

<*> [lpocTaBnstoTCs NpW NPUCBOEHWM TMOBTOPHOMY OOpaLlEHU0  oYepesHoro
pervcTpaumMoHHOro nHaekca.



MpunoxeHue 2

K MonoxeHunto o nopsiake BegeHns
Aenonpon3BoAcTBa No obpalleHnsam
rpaxgaH v puanyecKkmx nuu,

Eﬂ!/IHbIVI KINACCUDUKATOP
OBPALLUEHUU TPAXOAH U OPUOANYECKUX JTUL

HAUMEHOBAHUE TEMbI/MOATEMbI OBPALLEHUN TPAXXOAH U FOPUONYECKUX
nny
01 |FocypapcTBO, OOLWECTBO, NONUTUKA
01 KoHCTUTYUMOHHbIE NpaBa, cBoboabl 1 0693aHHOCTY rpaxaaH
02 ["locymapcTBeHHbIE OpraHbl, UHbIE opraHu3aumn. Ix gearenbHoOCTb
03 locyoapcTBEHHbIE CUMBONbI
04 Monutnyeckme naptun. Npodcotosbl. MHble 0bLecTBEHHbIE
obbegnHeHns
05 HanmeHoBaHus reorpadumyeckux o6bekToB, agpecHasi cuctema.
AOMUHUCTPaTUBHO-TEPPUTOPUArbHOE OeneHne
06 locyoapcTBeHHbIE Harpaabl
07 HaumoHanbHble n gpyrune obwHoctn. Penurns
02 |®PuHaHCbI, HanoroobnoxeHue
01 Pecny6bnukaHckun 6rogxeT. MecTHble GrogxeTbl
02 Hanorosas nonutuka. [leknapupoBaHue
03 BaHkn n HebaHkoBCKME (hMHAHCOBbIE OpraHn3aumm
04 CtpaxoBaHue
05 O6palLleHne LeHHbIX bymar n obnuraumin. KomneHcaumsi AeHEXHbIX
BKMNaaoB
03 [9koHoMMKa
01 MugmemayanbHasa npeanpuHUMaTenbckas AeaTeNlbHOCTb
02 JInueH3npoBaHue oTaenbHbIX BUOOB AeATENbHOCTU. PaspelunTenibHble
NOKYMEHTbI
03 YperynupoBaHne HennaTexxecnocobHOCTH
04 ApeHaa He4BUXMMOro NMyLLEeCTBa
05 Manoe 1 cpegHee npegnpuHNMaTENbLCTBO
06 MHuBecTnuumn
07 MpennoxeHns no crabmnusaumm 3KOHOMUYECKOWN CUTyaLnn
04 |[MpoMbIWNEHHOCTb
01 [lesTenbHOCTb NPOMBbILLNEHHbIX NPeanpUATMn
02 3akntovyeHne goroBopoB, Ux cobnogeHne
03 OHepreTuka
04 HedTenepepaboTka 1 xummyeckasi NPOMbILLIIEHHOCTb
05 [epeBoobpabaTtbiBatowas 1 Lenntono3Ho-6ymaxHas NpoMbILLNEHHOCTb
06 Jlerkast NPOMBbILLIIEHHOCTb
07 Muwesas n nepepabaTbiBaloLLas NPOMbILLIIEHHOCTb
05 |ArponpoMbIWnNeHHbIN KOMMNJIeKC
01 Mpon3BoacCTBO M1 3aroToBKa cenbxo3npoaykumm. PacyeTsl 3a
CenbXx0o3npoayKLnto, BbINMOMHEHME CENTbCKOXO3SIMCTBEHHBLIX paboT




02

locynapcTBeHHasn noaaepkka arponpoMbILLIIEHHONO KOMMNeKca

03 OpraH1saumm arponpoMbILLIIEHHOrO KOMMEKca
04 depmepcTBO
05 JInyHble noacobHble X03aMcTBa rpaXaaH
06 [3emneycTponcTBO M 3emnenonb3oBaHue. flocypapcTBeHHasa permcrpaumsa
HeABUXUMOro UMyLLEeCTBa, NpaB Ha Hero U cAefioK ¢ HUM
01 3eMneycTponcTBO U 3eMrienosib3oBaHne
02 M3baTre 1 npegocTtaBrieHne 3eMerbHbIX Y4acTKOB
03 "ocygapcTBeHHas perncrpaumnst He4BUWKMMOro MMYLLECTBA, NpaB Ha
Hero u caenok ¢ HAM
04 CapoBoguyeckue ToBapuLLecTsa
05 3emernbHble cnopsbl
06 [leaTenbHOCTb MO perucTpaumnm HegBMXKUMOro MMyLLEeCTBa, Npas Ha
HEero n caenok ¢ HUM
07 PKunuwHbin cpoHa M KUNULHO-KOMMYHarbHOEe X03AUCTBO
01 CobntoaeHne XUnNuLHOro 3akoHogaTenbCcTea
02 FocyaapCTBEHHbIN XUNMULWHBIA hoHa. ApeHaHoe xunbe. CoumansHoe
unbe. O0LEeXnTUs
03 YacTHbIN XUNULWHbIA hora. [deaTenbHOCTb opraHM3auunn
3aCTPOVILLIMKOB U TOBApPULLIECTB COOCTBEHHMKOB
04 YRyJdlleHre XUNULHbIX yCnosui. MNMpuHaTue Ha yyeT
05 PKunbe B cenbckom MECTHOCTHU
06 PeMOoHT, akcnnyaTaumnsa n cogepxaHue XunuwHoro oHga
07 KoMMyHarnbHbIE yCnyrn, B TOM YMCrie OTONIeHne, BOLO-, SS1EKTPO-,
rasocHabxeHue, obpalleHne ¢ TBepAbIMM KOMMYHaITbHBIMW OTXO4aMM
08 OnnaTa XUnNULHO-KOMMYyHanbHbIX ycnyr. Tapudbl. XKunuuiHbie
cybcnamm, NeroTol
09 BbrnaroycTponcTBo 1 cogepxaHue HaceneHHbIX NMyHKTOB, B TOM Yuchne
cogepxaHme ynn4Ho-40pOXKHON ceTu
10 HapylieHne npaBun NonNb30BaHUS XUNbIMU NOMELLEHUSMMU.
MepennaHnpoBKa U NEPEYCTPONCTBO XKUIbIX MOMELLEHNI
11 CopoeprxaHne goMalLHUX XXUBOTHbIX
12 BbriaroyctponcTBo 1 cogepkaHue MecT norpebeHns
08 [ApxuTeKkTypa n CTpOUTesNIbCTBO
01 ApPXUTEKTYpPa U rPagoCTPOUTENBCTBO
02 MNpoekTupoBaHme n cobntogeHne TpeboBaHNn TEXHUYECKNX
HOPMAaTMBHbIX NMPaBOBLIX aKTOB
03 PKnnuwiHoe cTponTensLCcTBO, B TOM YNCHE MHAUBMAYANbHOE.
PeKkoHCTpyKLMS
04 "ocygapcTBeHHasa nogaepkka rpaxkgaH npy Bo3BedeHun,
PEKOHCTPYKLUN NN NPUOBPETEHNM XUMbIX NOMELLEHUI. JIbroTHbIE
KpeauTbl 1 ogHopa3soBsble cydcnaun. Jbrotbl
05 "apaxxHO-CTpouTENbHbIE KOONepaTnBbl, aBTOMOOUITbHbBIE CTOSIHKM,
NapKOBKM
09 |TpaHcnopT
01 TpaHcnopTHble Tapudbl, cOopbI, NbroThl
02 MepeBO3kK NaccaXxmpoB aBTOMOBUITbHBIM, FTOPOACKUM 3MEKTPUYECKUM
TPaHCNOPTOM U METPOMOSIUTEHOM
03 WMHble BMabI TpaHcnopTa (XKenes3Ho40POXKHbIN, BO3AYLUHbIN, BOAHbIN U




MOPCKOW, MarncTpanbHbIii, TPyOONPOBOLHbIN)
04 PeMOHT, CTpouTenbCTBO U coaepXaHue gopor
05 [leaTenbHOCTb Y4pexXaeHnin CUCTEMbI TpaHcnopTa
06 lMepeBO3kKM rpy30B aBTOMOOMIBHLIM TPAHCMOPTOM
10 |ToproBns. MNoTpebUTenbCKUN PbIHOK
01 AHTUMOHOMNOJSTbHOE PEerynnpoBaHne 1 TOProBrs
02 LleHbl n ueHoobpasoBaHue
03 "ocynapcTBeHHbIE 3aKynKu TOBapoOB (paboT, ycnyr)
04 Obecne4veHne ToBapamu. Kauectso ToBapoB
05 MpeaonpuaTnsa Toprosnm 1 06LLIECTBEHHOIO NUTaHKUS
06 Mpeonpuatna notpedutenbckon koonepaumm. PbiHku
07 BbiToBOE 06CNYyXMBaHNE HaceneHus
08 3awumTta npaB noTpebutenen
09 Peknama
11 |TpyA, 3aHATOCTb HaceneHusi, oxpaHa Tpyaa
01 TpyooycTponCTBO, Criykba 3aHATOCTU
02 YcnoBus n oxpaHa Tpyaa. QkcnepTv3a ycrnoBum Tpyda. TexHuka
©e3onacHocTU
03 Onnara Tpyga
04 YPOBEHb XU3HU U 0OXOO0B HacerneHusi. CoumanbHble rapaHTum
05 MprumeHeHne 3akoHoaaTenbCTBa O Tpyae. 3awmTta TPyAOBbIX NpaB
paboTHuKoB. KoHTponb (Hag3op) 3a cobnogeHnemM 3akoHo4aTeNbCTBa
O TpyAe, 3aHATOCTU HACeSNeHNs N couManbHON 3awuTe
06 TpypoBas murpauma. BHelwHaa Tpygosast Murpaums
12 |CoumanbHOe U NeHCUOHHOe obecnevyeHne
01 lNeHcnoHHoe obecneyeHme. HasHaueHue, Bbinnara, nepepacyeT
neHcum
02 HasHauyeHune nocobuin n nHbix coumanbHbIX BeinnaTt. FocyaapcTBeHHas
agpecHas coumanbHasi NoMOLLb
03 CemenHbin kKanutan
04 CouuaneHoe obcnyxnsaHme
05 CouuanbHas 3alumta MHBannaoB, BETEPAHOB U NNLL, K HAM
npuUpaBHEHHbIX
06 CoumanbHas 3awmra rpaxkgaH, nocTpagasLlunx oT NocneacTeun
kaTtacTpodbl Ha YepHobbinbckon ASC n apyrux pagnaunoHHbIX aBapui
07 CouuanbHoe cTpaxoBaHue 1 NePCOHNMULNPOBAHHBIN y4eT
08 Oneka 1 nonevnTenbsCTBO B OTHOLLIEHMN COBEPLUEHHOMNETHUX rpaxaaH
13 (3ppaBooxpaHeHue
01 OkaszaHune MeauLIMHCKOM MOMOLLM
02 MepguumHckas n bapmaueBTnYeckas 4esaTeNbHOCTbL OpraHn3auun
34paBOOXPaHEHNA N MHANBMAYarbHbLIX NpeanpuHMMaTenen
03 MeanunHckas akcnepTunsa n peabunutaums. YCTaHOBREHUE rpynnbl
WHBaNMOHOCTH
04 O6ecneyveHne HaceneHns NekapCTBEHHbIMU CPeACTBAMU U U3OENUAMMN
MEANLNHCKOro Ha3Ha4veHus. [poTe3npoBaHme
05 CaHuTtapHo-anuaemuornormyeckoe bnarononyyne HaceneHus
06 CaHaTopHO-KYpOpTHOE fie4eHME U O340POBMEHNE HaceneHns
14 |O6pa3oBaHue M HayKa




01

CoBeplLueHCTBOBaHWE cUCTEMblI 0Opa3oBaHus

02 [lesTenbHOCTb yYpexaeHni BbICLLIEro, cpegHero cneumnansbHoro,
npodeccmnoHanbHO-TeXHNnYeckoro obpasoBaHus. Pacnpegenerve

03 [ledaTenbHOCTb yupexaeHun obero cpeaHero obpasoBaHms

04 [leATenbHOCTb yYpeXaeHUn OOLWKONbHOro o6pasoBaHms

05 Oneka 1 none4nTensCcTBO. YCbIHOBNEHNE (yaoyepeHue). MNpuemHasn
cembs. [leTckme goma

06 [leaTenbHOCTb Hay4YHbIX yypexaeHun. IHHoBaLMOHHAA AeATENbHOCTb

07 M306peTaTenbcTBO 1 paumMoHanu3aTopcTBo. [NaTteHToBegeHne

15 [AHdopmaumsa n cBA3b
01 MouToBas cBA3b
02 TenekoMMmyHMKaLmm 1 CBA3b
03 NHdopmaumnoHHble TexHonorun. MHdopmaumoHHoe obcnyxusaHume.
WHTepHeT
04 CpepnctBa maccoBor nHdopmMauum
05 M3paTtenbckoe erno
16 |KynbTypa, hmsmyeckas KynbTypa v cnopT, TYpu3m
01 [leaTenbHOCTb yYpexaeHun KynbTypsbl. [poBeaeHne KynbTYpHbIX
MeponpuaTUin
02 OxpaHa NnamMATHUKOB UCTOPUUN U KyNbTypbl
03 dusmyeckas KynbTypa u cnopt
04 Typnam, Ka4ecTBO ycnyr
17 |OxpaHa okpyxatowen cpeabl U paunoHanbHoe UCNOoNb30BaHUe NPUPOAHbIX
pecypcoB. Jkonormyeckasa 6e3onacHoCcTb
01 OxpaHa okpyxxatoLen cpegpl. lNnatexu 3a npnpogonosibaoBaHme
02 Jkonornyeckasa 6esonacHocTb. ObpalleHne ¢ oTXxogamm
03 leopges3nyeckas U kapTorpadudeckas oeaTenbHOCTb
04 OxpaHa 1 ucrnonb3oBaHne 3eMesb, Heap, BoL, XXMBOTHOIO U
pacTUTENbHOrO MUpa, NecoB N aTMOCKEPHOro BO3ayxa
05 'mppomeTeoponorng
06 MpenynpexaeHne n NUKBMAAUNSA YpesBblbariHbIX CUTyaUui NPUPOLHOro
N TEXHOrEHHOro xapakrepa
18 |O6opoHa rocygapcTBa
01 BoopyxeHHble Cunbl Pecnybnvkn benapycb
02 HaunoHanbHasa 6e3onacHOCTb
03 BownHckas 0683aHHOCTL M BOMHCKas cnyxba. AnbtepHaTnBHas criyxba
04 lMpaBoBas u coumanbHas 3alwmTa BOEHHOCYXKaLLMX, rpaxaaH,
YBOJMEHHbIX C BOEHHOWN CRY>0Obl, U YNEHOB NX CEMEN
05 OxpaHa NocygapcTBEHHOWN rpaHuLbI
06 BoeHHo-naTpuoTtnyeckasa pabora. YctaHoBneHune akrta y4actus B
BOEHHbIX JEeNCTBUAX
19 |TamoXeHHoe perynmpoBaHue, TaMOXEHHbIEe NIaTeXu
01 [leAaTenbHOCTb TaMOXEHHbIX OpraHoB
02 TaMoXeHHble npoueaypbl, TaMOXEHHbIE NNnaTexu
03 lMepemelyeHne Yepes TaMOXEHHYHO rpaHnLy TOBapOB, TPAHCMOPTHLIX
CpeAcTB, BantoTbl
20 |OpraHbl BHYTpPeHHUX Aen

01 |ﬂ,eF|TeJ'IbHOCTb OpraHoB BHYTPEHHUX Oen




02

[eatensHocTb TAU

03 VMcnpaButenbHble yYpeXaeHns. YCNnoBHO-40CPOYHOE 0CBOBOXAEHME.
AMHNCTUS

04 3asBneHns o NPecTynneHnsx, NPOTUBONPAaBHbLIX 4ENCTBUSAX

05 OxpaHHas gesaTenbHOCTb

06 paxkgaHCTBO. [paBoBOE MOMOXEHNEe NHOCTPAaHHbIX rpaxaaH 1 nuy, 6e3
rpaxgaHcTea

07 Peructpauuns. JokyMmeHTUpoBaHWe HaceneHus

21 |OpraHbl cnepcTBus
01 [locnencTeeHHasa npoBepka
02 MpenBaputenbHoe paccrnegoBaHmne
22 |OpraHbl NpoKypaTypbl
01 Hapnsop 3a ucnonHeHnem 3akoHogaTenbCTBa opraHamu A03HaHUS U
cnencrTeus
02 Hapgsop 3a 3aKOHHOCTbIO CyaebHbIX NOCTAHOBNEHWUI (MO YrONOBHbLIM,
rpakgaHckum genam, genam o6 agMMHUCTPATUBHbBIX
npaBoHapYLLEHUAX)
03 Bopbba ¢ opraHM3oBaHHOM NPECTYMHOCTLIO U KOPPYNUMEN
23 (Cyabl
01 3aKOHHOCTb M 000CHOBAHHOCTL CyaeOHbIX MOCTaHOBMNEHNI
02 Cpoku paccmoTpeHusa aen B cyae
03 lMprMeHeHne npoueccyanbHbIX HOPM NPY PacCMOTPEHUU Aen
24 |(OpraHbl OCTULIMK
01 AnBokaTtypa
02 HoTapuar
03 Pernctpaunsa obuecTBeHHbIX 06beANHEHWN
04 Perncrpaums ropugnyeckmx nuu, MHAMBUAYanbHbIX npegnpuHuMmaTtenemn
05 OpraHbl, perMcTpmpytoLLmne akTbl rpaXkaaHCKOro COCTOSIHUS
06 OpraHbl NPUHYANTENBHOIO NCMOJTHEHUS
07 ApxuBbl. ApxuBHble poHAbI. [MonyvyeHne apxmBHbIX CBEOEHWUI, PO3bICK
noKymeHToB. [lokymeHTOBeAeHMe. [lenonponsBoacTBo
25 |CypebHble aKkcnepTu3bl
01 MpoBeaeHne cyaebHbIX aKkCNepTms, IKCNepTn3 (MccrnegoBaHuim)
02 JIueH3npoBaHue AeATenbHOCTU NO NPoOBeAeHMI0 cyaebHbIX 3KCnepTu3
26 |paxpaHCKo-NpaBoBble CNOPbI
27 |CobnrogeHue 3akoHoAaTeNbCTBA, pernaMmeHTupyowero paborty ¢
obpalleHusMY rpakaaH U KPUAUYECKUX NuL
28 [(Pa3bsacHeHUe nopsiika NpUMeHeHUs1 HOPMaTUBHbLIX NMPaBOBbLIX aKTOB.
MpepnoxeHnsa No KOPPEKTUPOBKE HOPMATUBHbLIX NPaBOBbLIX aKTOB
29 |Apyrve BonpocChl

opraHusauuu, Nnog4YnNHEeHHbIe MpaBuTenbcTBy Pecnybnuku Benapycs,

MpymevaHne. PecnybnvkaHckMe opraHbl  FOCYAApCTBEHHOrO  YMpaBrieHusl, WHble

MeCTHbIe

ncnonHuTenbHblE N pacnopagnuTeribHble opraHbl MOTyT AOMNONHATL TEMbI/MOATEMbI HACTOSILLLETO

Knaccudukatopa nHbiMun pybprkamm ¢ y4eToM OTpacreBon cneundukm paboTsbi.



YTBEPXIEHO
I[locTaHoOBIIEHME
CoBeTa MMHMCTPOB
Pecnybnuku Bejapychb
12.11.2025 N 635

KoHcynbTaHTlIntoc: npumeyaHue.

OTBETCTBEHHOCTb 32 OTCYTCTBME KHUIMM 3aMeYaHuii U NPEeAnoXeHUi Unu HenpeabssneHne
KHUIM 3amMeyvaHui U NpearioxXeHun no nepsomy TpeboBaHUIO rpagaHuHa ycTaHoBMeHa
yactbto BTOpon ctatbum 10.10 Kopekca Pecnybnukm Benapyce 06 agMUHUCTpaTUBHbIX
NpaBoOHapPYLUEHUSAX.

KoHcynbTaHTl InoC: npuMmeYdaHue.

MyHkTOM 25 T[lepeyHa KOHTponupyrowmx (Hag30pHbIX) OPraHoB, YMNOFHOMOYEHHbIX
npoBOAUTb MPOBEPKM, U cep WX KOHTPONbHOW (HaA30pHOW) AEATENbHOCTW,
yTBepXXOeHHoro Ykasom [lpe3angeHta Pecnybnukn Benapyce ot 16.10.2017 N 376,
KOHTPONb 3a cobriogeHnem npoBepsaemMbiMM CyObeKkTamu 3akoHoOaTeNnbCTBa O KHUre
3aMevyaHuin U MPeanoXeHUWM  BO3MOXEH Ha  MECTHble  UCMOSMHUTEMbHbIE U
pacnopsiavTenbHble OpraHbl.

NONOXEHUE 5
O NOPAOKE BbIAAYUN, BEOEHUA U XPAHEHUA KHUTU SAMEYAHUUN U
NMPEQIOXXEHUN

rMABA 1
OBLUME NOJIOXKEHUA

1. Hactosiwum lMonoxeHnem yctaHaBnMBaeTCs NOPSOOK BblAayu, BEAEHUS U XpaHeHus
KHAMM 3amMevaHun U NpearioXeHWn (aanee - KHura) B opraHuM3auusax vy UHAMBMAYaNbHbIX
npeanpvHUMaTenen, peanuayowmx TOBapbl, BbIMOMHAOLWMX PaboTbl, OKa3biBAOLWMX YCMyrn
COrfacHo nepeyvHio cdep, onpedeneHHblx B npunoxeHnn 1, n no @opme corrnacHo
NPUNOXEHUIO 2.

2. Knura npegbsiBnseTtcs Mo nepsomMy TpeboBaHUIO rpaxgaHuHa. 3anpelaertca
TpeboBaTb OT rpaxaaHuHa NpeabsABAEHUS OOKYMEHTOB, YAOCTOBEPSIOWMX SMYHOCTb, WU
0O6BACHEHMSA NMPUYUH, BbI3BaBLLUMX HEOOXOAMMOCTb BHECEHMS 3amMedaHns 1 (Unn) NpeanoxXeHus.

KHura npegbaBndeTca B pasBepHYTOM BUAE Ha odepenHon cBOOOAHOW ONnst 3anosfiHEHUS
CTpaHuUe, UCKNIoYas O3HAKOMIEHME FpaXxaaHuHa C 3anucsiMyv, BHECEHHbIMU B KHUTY OPYrumu
rpaxkgaHamu.

3. UsrotoBneHne KHWUr ocyLlecTBnsieTcs pecnybnmKaHCKUM YHUTapHbIM MNpeanpuatvemM
"MspaTtenbcTBo "benbnaHkaeblg" (ganee - peanuaytowas opraHu3aums).

®durHaHCUPOBaHNE PacXOAOB Ha W3rOTOBMIEHWE KHUI OCYLLECTBNSAETCS 3a CYeT CpPencTB
pecnybnvkaHckoro GrompkeTa, npegycMmatpuBaeMblx MUHUCTEPCTBY (PMHAHCOB Ha 3TW LIENw.

Onnata CTOMMOCTM KHUIMM (KHWUI) NPOU3BOAUTCA MyTEM MEepeyvucneHns peanusyoLlen
opraHusauuuM nnatbl, YykasaHHOW B nyHkTe 4 Hactodwero [lonoxeHns, WM OTHOCUTCA
opraHMsaumsamMm U UHOUBMAYyanbHbIMWU NPeanpuHUMaTENsMM Ha cebGecTOMMOCTb MPOAYKLMM,
ToBapoB (paboT, ycnyr).

CpeacTtBa OT peanu3auum KHUM 3a4UCIIAIOTCA peanuaylowen opraHusaumen B A0Xoabl
pecnybnvkaHckoro GrompxkeTa.

rMABA 2
NnoPAAOK BblAAYU KHUTU

4. Khura Bblgaetca nyTem peanusauun  opraHuMsaumMsMm U MHOMBUOYaNbHbIM
npegnpuHuMaTtenaMm  peanusylollen  opraHusauven 3a  nnaTty, pasmep  KOTOpoW
ycTaHaBnuBaeTcs MUHUCTEPCTBOM (DUHAHCOB.



KoHcynbTaHTl InoC: npuMmedaHue.

ABTOMaTU3NPOBaAHHAsi CUCTEMa BeOEHWUs JMneKTPOHHOro 6GaHka AaHHbIX 6GnaHkoB
AOKYMEHTOB M JOKYMEHTOB C OnpederieHHOW CTeneHbio 3aluTbl U NeYaTHOW nNpoayKuum
pasmelleHa Ha caunTe (http://blank.bisc.by/).

5. WHdopmauua o kHurax BKMoYaeTcss B COOTBETCTBMM C [lonoxeHnem O nopsagke
BeAEeHWS 3NEeKTPOHHOro GaHka AaHHbIX GraHKoB OOKYMEHTOB M LOKYMEHTOB C OnpederieHHOn
CTENeHbD 3alWuTbl W MeyYyaTHOW nNpPOaYKUMM, YTBEpPXOEHHbIM nocTaHoBreHneM CoBeTa
MwuHuctpoB Pecnybnukn Benapycbk ot 6 utona 2011 r. N 912, B 3neKTPOHHbIA GaHK AaHHbIX
OGnaHKoB [OOKYMEHTOB W [OOKYMEHTOB C OMpederieHHOW CTeneHblo 3awuTbl U MNevyaTHOM
NpoAayKumn (oanee - aNeKTPOHHbIN BaHK AaHHbIX):

peanuaytoLLen opraHusaumen - Npu Bolgade KHUMM (KHUr);

HanoroBbIMK OpraHamu <*> - B crnyyae W3MEHeHUs agpeca MecTa HaxOXOEHWUS KHUMM
(KHMr) nnn npuaHaHus ee (UX) HeAENCTBUTENBHbBIMU.

<*> [Nog, HanoroBbIMK opraHamMmn NOHMMAaKTCA HanNoroBble€ opraHbl MO MeCTYy NOCTAHOBKU
Ha y4eT - B OTHOLUEHUN Opl'aHI/I3aLI,VII7I, Hanoroeble opraHbl He3aBNCUMO OT MeCTa NMOCTaHOBKU
Ha y4eT - B OTHOLWEeHNN nHanBnayarnbHbIX npenanHmmaTeneﬂ.

6. OcHoBaHVMEM ANS BblAayn KHUMM SBRSeTCA Hanuvyune ceBegeHun o6 opraHusaumm vnum
WHOMBUOYanNbHOM npegnpuHuMaTtene B [ocygapCTBEHHOM peecTpe MnaTenbLUyMKOB (MHbIX
0653aHHbIX NuL).

7. Bblgada KHUrM  (KHWr) OCYLLEeCTBNSIeTCA oOpraHuM3auum 1 MHAMBUAOYarbHOMY
npeanpvHUMaTENio Npy NPeabsBNeHNN criegyowmnx JOKYMEHTOB (CBeOEHNN):

OpUrMHan M KonNusa NnaTeXXHoro JOKYMeEHTa, MOATBEPKAAOLWEro onnarty CTOMMOCTU KHUMN
(kHUr), 3a WCKMYEHWEM cryvas BHECEHWs nnaTtbl MNOCPeACTBOM aBTOMAaTM3UMPOBaHHOW
MHGOPMALIMOHHOW CUCTEMbI €EANHOIO PACYETHOro U MHPOPMALMOHHOIO NPOCTPAHCTBA;

opurnHan AOKYMEHTa, YAOCTOBEPSALWEro crnyxebHoe nonoxeHne pykoBoguTens (npukas
O Ha3Ha4YyeHUM Ha OOIMKHOCTb PYKOBOOMUTENS, WNKU BbiNUCKa M3 pelueHus obuiero cobpaHus,
NpaBfeHnsa WM MHOTO OpraHa YynpaBfeHus pUAMYECKOro nvua, unv TPYAOBOW O0roBop
(KOHTpakKT), WM rpaxngaHCKo-NpaBOBOM AOrOBOP, WMAW  YOOCTOBEPEHME  PYKOBOAUTENS
HEKOMMEPYECKOW OpraHu3auum), a Takke OopurMHan [OKyMeHTa, YOOCTOBEPSILWEro ero
NIMYHOCTb, - MPU NONYYEHUM KHUMM (KHUT) pyKOBOAUTENEM OpraHm3auum;

AOBEPEHHOCTb Ha MOMyYeHMe KHUMM (KHUF) U OpurnHan OOKyMeHTa, YAOCTOBEpPSLWEero
NNYHOCTb, - MPU MNOMNYYEHUN KHUMM (KHWT) MHbIM MpeAcTaBUTENeM opraHmsauum, Kpome
pykoBoguTens, npeacraBMTenem MHAMBUAYanNbLHOro npeanpuHumaTens;

opurMHan [OKYMEeHTa, YAOCTOBEPSOLEro JfIMYHOCTb, - NPWU MOSTYYEHUUN KHUMM  (KHWT)
WHOMBUAYaNbHbIM NpeanpuHuMaTenem;

cBefeHns 06 agpece MecTa HaxoXOeHUS KHUMM (KHW).

8. Opranunsaums v nHaMBuayanbHbIM NpeanpuHMMaTenb onpeaenstoT Heobxogmmoe ans
Bbl4a4yn MM KONMYECTBO KHUI B COOTBETCTBMU C NMepedHeM cdep peannsaumm opraHvsaunsmu,
WHOMBUAYaNbHBIMX NpeanpuHMMaTensdmMu TOBapOB, BbIMNOMHEHUA paboT, OkasaHus ycnyr, B
KOTOPbLIX BEAETCHA KHUra 3aMevyaHnin u npeasioxKeHnn.

9. HoBasa kHura Bblgaetcsa ¢ cobnogeHnem TpeboBaHUN, yKasaHHbIX B MyHKTax 4 - 7
HacToswero MNonoxeHus, B cnyvasax:

3anoriHEHNs1 BCEX CTPaHWUL, KHUMM, npegHasHavYeHHbIX A9 BHECEHUS 3aMedvyaHui u (unm)
npeanoXeHuni n nHpopmaumm 06 nx pacCMoTpeHUH;

nopyu (noBpexaeHus, bpaka) KHuru;

yTpaTtbl KHUTK;

XULLLEHWNSA KHUTU.

B cnyyae, ykazaHHOM B ab3aLie BTOPOM 4YacTu NEPBOW HACTOSLLEro NyHKTa, HOBasi KHUra
BblAaeTcsa Npu NpeabsaBneHnn peannayowein opraHm3asrmm NCnoib30BaHHON KHUMA.

B cnyyasx, ykasaHHblIX B ab3auax TpeTbeM - NATOM 4YacTW NEPBON HACTOSILLEro MyHKTA,
HOBas KHWra BblAAaeTCs peanuayilollen opraHn3aumen nocne BHECEHNS HaNoroBbiM OpraHom B
nopsgke, npegycMoTpeHHoM B nyHkTax 10 n 11 Hactoswero MNMonoxeHus, B 3NeKTPOHHbIN BaHK
OaHHbIX MHG OPMaLMK O KHUre ¢ NpuaHakoM "HepencrentenbHo".



10. MNpwn obHapyxeHun hakToB Nopyn (NoBpexaeHus, bpaka), yTpaTbl KHAMM He no3gHee
paboyero OHA, criegyowero 3a gHeM OBOHapyXeHUS yKasaHHbIX )akToB, opraHu3aunen unm
NHANBMAYaNbHbIM npeanpuHuMaTenem B HanorosbIn opraH npeacrasnseTcs
COOTBETCTBYIOLLNA aKT, B KOTOPOM YKasblBalOTCH PErnCTpaLMOHHbLIA HOMEp KHWUMM, agpec ee
MeCTa HaxXOXAEeHUS, NpUYMHA Nopyn (NoBpexaeHus, 6paka), yTpaTbl KHUTU.

Mpn oOHapyxeHun akTa XUWEHUS KHUMM B HANOroBblI OpraH mnpeacTaBnseTcs
AOKYMEHT, noaTBepXaaroLWwmn obpalleHme B opraHbl BHYTPEHHUX AeN MO akTy ee XULLEHUS.

11. HanoroBbin opraH He nosgHee pabodero AHs, criedylowero 3a AHEM MOonyyYeHus
COOTBETCTBYIOLWEro akta nvbo [OKyMeHTa, noAaTBepxpawoowero obpalleHne B oOpraHbl
BHYTPEHHUX fenl No (akKTy XWUWEHUA KHWUMM, nepefaeT B INEKTPOHHbIM BaHK AaHHbIX
WMHOpMaLMIO O KHUre ¢ npusHakoM "HenencTemutensHo".

rMABA 3
NOPAAOK BEAEHUA U XPAHEHUA KHUTU

12. KHura Begetca cybbektamm n B MecTax, OrnpedesieHHbIX B YacTsiX NEPBOVN U BTOPON
nyHkTa 1 ctatbh 24 3akoHa.

MecTo HaxOXOeHWA KHUMM (KHUM) AOMMKHO COOTBETCTBOBATb agpecy ee (Ux) mecTta
HaxoXOeHUs, cogepxalemMycs B 9NeKTPOHHOM 6aHKe JaHHbIX.

B cnyyae u3MeHeHWss agpeca MecTa HaxOXOEHWS KHUMM (KHWUTM) opraHusauus unu
WHOMBMAYaNbHbIN NpegnpuHUMaTesls He no3gHee paboyero AHs, crneaylouwero 3a AHeM
N3MEHEHMS MeCTa HaxXOXAEHUs! KHUMM (KHWUT), HanpasnsieT yBeLOMMEHUe B HaroroBbl opraH
AN BHECEHUSA COOTBETCTBYIOLLMX N3MEHEHUIN B 3NEKTPOHHbIM B6aHK AaHHbIX.

13. PekBuantbl kHUrn "[ata BHeceHus 3amevaHus n (unu) npegnoxeHus”, "damunus,
COOCTBEHHOE MMS, OTYECTBO (ECNN TAaKOBOE MMEETCS) rpaxaaHunHa", "Agpec MecTta XuTenbCcTBa
(mecTa npebbiBaHuUsA), KOHTaKTHbIN Tenedor", "CogepxxaHue 3amevaHmsi n (Mnn) npeanoxeHus"
3aMNONHATCSH rpaXxgaHNUHOM.

14. PeKkBM3UTbI TUTYNBHOM CTPaHULbl KHUMM, a Takke PeKBU3UTbl KHUMM "lMopsaKkoBbIn
HOMep 3ameuvaHuss u (M) npegnoxexus”, "Pesoniounst pykoBOAUTENS oOpraHvM3aumm, ee
060cobneHHOro  nogpasgernieHns € MOPYYEHWEM  KOHKPETHbIM  OOSDKHOCTHBIM - Nuuam
paccMOTpeTb 3ameyaHue u (unn) npeanoxenue", "CBegeHuss 0 xoge W pesynbTaTtax
pacCcMOTPEHUs 3amMevaHnd u (Unu) NpeanoXeHusl, fata pPacCMOTPEHUs, HanMeHoBaHue
OOJDKHOCTK, nmoanuncb M dammnua nuua, BHecwero ceBegeHus’”, "OTMeTka O HanpasfeHun
OTBETa rpaXaaHuHy (O4ata n perucTpauuoHHbi HoMmep oTeeTa)", "HanmeHoBaHue OOMKHOCTH,
dammnug, nHuumansl nuua, oTBETCTBEHHOIO 3a BeAEHWE KHUIMM 3aMeYaHuin 1 npeanoxeHun"
3anoNHATCH PYKOBOAUTENEM OpraHM3auumn Unu ynosiTHOMOYEHHbIM UM NIULIOM, OTBETCTBEHHbLIM
3a BeAEHWE KHUIW.

PeKkBM3UTLI TUTYNBHOW CTpaHuLUbl KHUMK, a Takke pekBu3nTbl KHUrM "MopagkoBbii HOMEP
3amevaHus u (unu) npeanoxenus”, "CBegeHna O xode M pesynbTaTtax pPacCMOTPEHUS
3amMeyvaHus 1 (Unn) NpeanoxXeHus, agata pacCMOTPEHWS,, HAUMEHOBaHWEe OOIMKHOCTM, NOANUCH U
dammnua nuua, BHecwero ceegeHuns”, "OTMeTka 0 HanpaBnNeHUn oTBeTa rpaxgaHuHy (gaTta u
perncTpaumoHHbI HOMep OTBETA)" 3anONHATCA UHAMBUAYaNbHLIM NpeanpuHUMaTeneM.

3ameyaHna n (Unu) NpeanoXeHus HYMepylTcs NOPSAKOBbIMW HOMeEpaMu C Hadvana
KaneHgapHoro roga.

CeegeHus 0 xoge M pesynbTaTax pacCMOTPEHUs 3aMevaHui n (Mnn) npeanoxXeHun u
OTMEeTKa O HanpaBneHun oTBETA rpaXkaaHUHy (4aTta U permcTpaumoHHbIN HOMep OTBeTa), B TOM
yucne yBeaOMMEHUN O NPOANEHNM CpOKa PacCMOTPEHUS U3MNOXEHHbIX B KHUTE 3aMevaHui U
(MnKn) NpeanoXXeHnn, BHOCATCS B KHUTY HE NO3HEe NocrneaHero gHS cpoka UX pacCMOTPEHUS.

15. KHura BegeTcsa 4O MOMHOrO 3amnofHEHWUs BCEX CTpaHuu, NpedHasHa4yeHHbIX Ans
BHECEHMSA 3aMeyvaHui n (Mnun) NpeanoXeHun, nocne Yero opraHnsaumm u MHOuBMAyanbHblE
npegnpuHuMaTtenn obsi3aHbl B TeyeHue 5 KaneHgapHbiX AHen obpaTuTbCs B peanuayroLlyto
OpraHM3aumio 3a nonyyYeHMeM HOBOWM KHUMM B Nopsigke, YCTAHOBMEHHOM MfTaBON 2 HACTOSALLEro
MonoxeHus.

16. OTBETCTBEHHbIMW 3@ XpaHEHUE KHUIMN SABMAKTCA PYKOBOAMTENb OpraHusaummM vnm
YNONTHOMOYEHHOE UM NNLIO, UHOMBUAYaNbHLIA NpeanpUHMMaTESb.

17. Konun oTBeToB (yBEAOMIMEHWW) rpakgaHam Ha 3amedaHus u (Mnv) npeasiokeHus,
BHECEHHbIE B KHUTY, U OOKYMEHTbI, CBA3a@HHbIE C UX paccMOTpeHneM, hopMUpYyOTCS B OOHO



AEN0 N XPaHATCSA Y AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 32 BEAEHNE U XPaHEHNE KHUT.

18. B cnyyae nonHOro 3anorfiHeHMSI BCEX CTPaHWL KHWUMM, NpeaHasHadYeHHbIX Ans
BHECEHMS 3amevaHnin n (unu) NpeanioxeHun u uHdopmMaumm 006 KX paccMoTpeHun, Ao
NCTEeYEeHNs KaneHaapHOro roga oHa XpaHWUTCsl BMECTE C HOBOW KHWUIOM Mo MeCTy ee BefeHus, a
Mo WCTEYEHWMM KaneHaapHOro roga - B TeyeHWe 5 neT B apxuBe oOpraHuvsaumm wnm y
NHAMBUAYaNbHOro NpeanpuHMMaTens.

19. Mo UCTeYEHMN YCTAHOBMEHHbIX CPOKOB XPAHEHWUSI KHWUra MOANEXUT YHUUTOXEHUIO B
nopsiake, yCTaHOBNEHHOM pecnybriMkaHCKMM OpraHoM rocygapCTBEHHOMO ynpaBreHus B cdepe
apXMBHOrO Aena v A4enonpon3BoacTea.

20. lpu npoBegeHMM nNPOBEPOK AEATENbHOCTM OpraHuM3aumMi W WMHAMBMAYaNbHbIX
npeanpuHumMaTenen KOHTPONUPYHOLLMMMN (Hag30pHbBIMK) opraHammu B nopsiake,
NpeayCMOTPEHHOM  3aKOHOLATENbCTBOM O  KOHTPONbHOM  (HAA30pHOM)  OeATEenbHOCTH,
npoBepsieTcsi COOMOAEHNe UMW 3aKOHOAATENbCTBA O KHWre 3amevaHui u npegnoxexnun. O
BbISIBNEHHbIX HapyLUeHnAx TpeboBaHmii 3akoHa n HacToswero NonoxeHma No BEAEHUIO KHUTK,
PacCMOTPEHUIO WU3MOXEHHbIX B HEW 3aMeyaHuh W NpeanoXeHun, COCTaBMEHHbIX akTax
NPOBEPKN UNN NPOTOKONax 06 agMMHUCTPATUBHBIX NPABOHAPYLUEHUAX OOJPKHOCTHBIMW NULaMu
KOHTPONMPYHLLMX (HaA30PHBIX) OPraHOB BHOCSITCSA B KHUIY COOTBETCTBYHOLLME 3arMUCK.

N3bATMEe KHWUMM yKa3aHHbIMW OpraHamu He [OMnycKaeTCHd, €CNU MHOEe He YCTaHOBIEHO
3aKoHOAATENMbHLIMU aKTaMMu.

MpunoxeHue 1

K MNonoxeHunto 0 nopsake Bblaauun,
BeAEHMWS N XPaHEHUS KHUU
3aMeYaHuii 1 NpeanoXeHun

NEPEYEHb
COEP PEAJIU3ALIMKN OPITAHU3ALNAMU, UHOUBUAYATIbHbIMU
NMPEANPUHUMATENSAMU TOBAPOB, BbINOJIHEHUA PABOT, OKA3AHUA YCIYT, B
KOTOPbIX BEOETCA KHUI'A 3AMEYAHWUIA N NPEOJIOXEHUA

1. Toprosns:

TOproBble 06bEKTHI (3a UCKMOYEHNEM NepeaBMKHbBIX CPEACTB Pa3HOCHOW TOProBnw);

TOpProBble MecTa.

2. ObuwecTtBeHHOe nuTaHMe (0ObEKTbl OOLIECTBEHHOrO MUTaHMA (3a MWCKOYeHMeM
NeTHUX, CE30HHbIX Kadoe).

3. bbiToBoe obcnyxuBaHme (06bekTbl OGbITOBOrO O6GCNYXMBAHUSA W MPUEMHbIE MYHKTbI
ObLITOBOrO 06CNYyXMBaHUS).

4. KnnuHo-koMMyHanbHoe X035IMCTBO:

opraHusauuu, OCYLLEeCTBNSALWME 3IKChnyaTtauumio  XunuwHoro ¢doHga u  (4nwn)
NpeaoCTaBnaoWnNe  KUNULWLHO-KOMMYyHanbHble  ycriyrm, B TOM 4ucne TOBapwuLiecTBa
COOCTBEHHWKOB W OpraHmsaumMmM 3acTPOWMLLMKOB (KUMULLHLIE W  XXUIULLHO-CTPOUTENbHbIE
KoonepaTtuBbl);

Apyrne opraHnsaunm XunmHO-KOMMYHanbHOro X0351UCTBa;

obLLEeXUTNS.

5. 3opaBooxpaHeHne, caHaTOPHO-KypPOPTHOE NeyeHne, 0300POBNEHNE:

opraHu3auum 30paBOOXPaHEHNS, MHblE OpraHn3aumm, OCyLLECTBIAIOWNE MEANLIMHCKYIO U
(nnn) hapmaveBTUYECKYIO AEATENBHOCTL, a Takke 060cobneHHble nogpasgeneHus (dunmansbl)
yKa3aHHbIX OpraHu3auui;

nHAnBMAYyanbHblE NpeanpUHUMaTEN, OCYLLECTBIAIOWNE MEANLMHCKYIO AESATENbHOCTD;

CaHaTOPHO-KYPOPTHbIE N O340POBUTENbHbIE OpraHn3aLmn.

6. 3aroToBKka NpoayKUUM pacTeHMEeBOACTBA, XMBOTHOBOACTBA, AMKOPACTYLLUEA U Npo4en
NpoAayKumMn (NPMemMo3aroToBUTENbHbLIE MYHKTbI).

7. MepeBo3ka rpy3oB, naccaxupos, baraxa:



XKEene3HOAOPOXHble, peyvHble, aBTOOyCHble BOK3anbl (aBTOCTaHUMK), TpaMBaWHble W
TponnenbycHble Aeno, asponopTbl M pPacrosfiOKeHHble B HUX KaccoBble 3anbl, BaraxHble
OTOENEeHns, KaMepbl XpaHEHWUs PYYHOW Krnaau, KOMHaTbl OTAbIXa TPaH3UTHbIX Maccaxupos,
KOMHaTbl MaTepu 1 pebeHka;

ropoackune GuneTHble Kacchbl, Kaccbl N0 Npogaxke aBnabmneTos, BUNEeTHbIe KacCbl CTaHLMN
(BOK3anoB) M OCTAaHOBOYHbIX MYHKTOB, NogpasaeneHns No o6CnyXxmBaHWO rpy3ooTnpaBuTenemn
1 rpy3ononyyaTenen, naccaxupckme noesaa (C HyMmepoBaHHbIMU MecTamu);

aucneTyepckue NyHKTbl FOPOACKOro NaccaXmMpCKoro TpaHcnopTa.

8. TpaHcnopTHasa oeAaTenbHOCTb:

oKasaHue ycriyr no peMOHTY U TeXHUYECKOMY OBCNy>XMBaHUIO TPAHCMOPTHLIX CPEACTB (3a
UCKITIOYEHMEM TPAHCMNOPTHBIX CPEACTB XKeNe3Ho4OPOXKHOro TpaHcnopTa);

OWarHoCTMYeckue CTaHUMM W MYHKTbl  TEXHUYECKOrO KOHTPOMs MO NpoBefeHUIo
rocyAapCTBEHHOro TEXHUYECKOro OCMOTPa TPaHCMOPTHbLIX CPEACTB.

9. MprAaopOoXHbIN cepBMC (MOTENWN U UHbIE OOBEKTHI MPUOOPOXHOrO CEPBUCA).

10. BaHkoBckasi, huHaHCOBas, CTpaxoBas 4esATeNbHOCTb:

GaHkn, wux dwunuanbl, CTPYKTYpHble noapasgeneHna 6GaHkoB, WX wunuanos, 3a
NCKNIOYEeHMEeM OOMEHHbIX MYHKTOB, @ Takke yaaneHHbIx pabounx mecr;

MecTa nNpefocTaBneHns MUKPO3anMoB (3akniYeHnss 40roBOPOB MUKPO3anmMa);

MecCTa OCYLLEeCTBNEHNS NMU3NHIOBOM AeATENbHOCTH;

MeCTa OKa3aHUs CTPaxoBbIX YCNyr.

11. CB4sb:

OTAENEHUS N MYHKTbl MOYTOBOW CBA3MW;

CEpPBUCHbIE LEHTPbl W MNYHKTbl ONepaTtopoB 3MeKTPOCBSA3M, MNOCTaBLUMKOB  YCryr
3ANEKTPOCBA3N;

Ournepckme nyHKTbl onepaTopoB COTOBOW NOABMXHOWN 3NEKTPOCBSA3MW.

12. KynbTypa (TeaTpanbHO-3penuiiHble OpraHmsauuu, KynbTypHO-NPOCBETUTENbCKNE
yupexaneHus, CnopTUBHO-KYNbTYPHbIE LEHTPbI).

13. KOcTnyus:

pUanTepcKne opraHn3aumu;

topuanydeckne nuua, okasbiBaroLLne KpUaNYECKNE YCIyru.

MpunoxeHue 2

K MonoxeHunto 0 nopsake Bblaauu,
BEOEHUS N XPaHEHUS KHUMN
3aMeYaHuii 1 NpeanoXeHun

dOPMA
KHUMM 3aMe4vYaHuin 1 npearioXXeHumn

1. Knura umeet copmat 203 x 288 mm, msrotaBnmBaeTcs B OONOXKe M3 KapToHa C
COCTaBHbIM 0ObBpe3HbIM nepennetoMm n coctout u3 200 cTpaHuu, Kaxgas u3 KOTOpbIX, Kpome
TUTYNLHOW, UMEET HyMepaLuio.

Ha obnoxke nonurpadguyecknm cnocobom BbINONHAETCS Haanuck: "KHura 3amevaHui m
npeanoxexHun".

TuTynbHas cTpaHuua KHUMM UMEET CrieaytoLmne pekBm3nTbl U hopmy:

Kunra
BaMedYaHMI M NPeAJIOXEHMUMN

(HaMMeHOBaHMe opraHmMzauur, odammnusa, COOCTBEHHOE MMSA, OTUECTBO (ecyM TaKoBOe
VMEeeTCs) MHIOVMBUAYAJBHOTO NPEANPpMHMMaTETId)

(MecTO HaxOXIeHMs opraHm3aumy, ee OBOCOBJIEHHOT'O MNOIPAas3IesieHMs, HaTa U HOMEp
CBUIOETEJILCTBA O T['OCYNAPCTBEHHOM PEerucTpauuy MHOMBUIOYAJBHOTO NpEeNIpUHMUMAETEJIS



I HAVMMEHOBaHMe OpIraHa, OCYHWeCTBMBIETIO €I'0O I'OCYHapCTBEHHYIO pePMCTpaHMD)

(HauMeHOBaHMe ¥ (MJjM) HOMEp OOOCOOJIEHHOT'O NoIpas3nesyieHud (Ipu Haauduum) ,
MECTO peajmM3aluy ToBapa, BHIIOJHEHMA paboT, OKa3aHMA YCJyT)

PePMCTpaHMOHHHﬁ HOMEP KHUI'U 3aMeuyaHum u npenﬂoermﬁ

IaTa BBHIOAYU

2. CtpaHuupbl kHur 2 - 190, npegHasHaveHHble A1 BHECEHUSA 3amMedaHun n (unu)
npeanoXeHun n nHdpopmMauum o6 X paccCMOTPEHUU, UMEIOT crneaytoLwmne pekBn3nTbl U PopMy:

lMopsgkoBbLIM HOMEP 3aMeyaHus [laTta BHeceHWs1 3amevaHus
n (Unn) NpeanoxXeHus n (Mnn) NpeanoxXeHus
20 T
@aMMﬂMH, cobCTBEHHOE mmM4a, OTUeCTBO (ech TaKOBOE MMeeTCH) I'PaXIOaHMHa

Anopec MecCcTa XMUTEJbCTBa (MecTa NpeObBaHMA), KOHTAKTHEM TeJlehoH

ConepxaHMe 3aMedaHMAad " (MHM) IIpenJyioXeHNA

Pesontouns pykoBoaAUTENst OpraHn3aumu, ee
060c0obneHHOro NnoapasaeneHuns ¢ NopyvyeHnem
KOHKPETHbIM JOMKHOCTHbIM NULLIAM PacCMOTPETb
3aMevaHue n (Unu) NnpensioxXeHme

CBefieHns 0 xoae 1 pesynbTaTtax pacCMOTPeHNs
3amMeydaHuns u (Unu) NpeanoXeHus, nata
pPacCMOTPEHNs, HaMEHOBaHMEe OOIMKHOCTH,
noAnuchb U haMmnus nNuua, BHECLLETo CBeAeHNs

OTmeTKa 0 HanpaeneHun OTBeTa rpaKgaHuHy
(oaTa u permcTpaumMoHHbLIN HOMEpP OTBETA)

3. CtpaHuubl kHurm 191 - 192, npegHasHadeHHble AONSi BHECEHUSs1 CBeaeHMM O nuue,
OTBETCTBEHHOM 3a BeJeHNe KHUMN, UMEIOT CneayroLLmne pekBusnTbl 1 oopmy:

HanmeHoBaHWe OOMKHOCTU, hamMunns, nHmumnansi
nuua, OTBETCTBEHHOrO 3a BeEHNE KHUTU JlaTta Ha3HayeHunsa
3amMeydaHui 1 NpeanoxeHumn
1 2
4. CtpaHuupbl kHurm 193 - 198, npegHasHadeHHble A1 BHECEHWS CBEOEHUA O

BbIABJ1€HHbIX HAPYLUEHNAX, UMEKT cneayolne pekBUu3nTbl n d)opmy:
CBeﬂeHMﬂ, 3anornHAaemble opraHamm, npoBogdAaLnMn npoBepPKn OeATenbHOCTHU
opraHmn3auun nnu nHamnemnayanbHOro npeanpunHnmartena

HanmeHoBaHue BbisiBNeHHbIe HapyLleHus [lata n Homep akra damunus
opraHa, NpoBoOAALLEro TpeboBaHun P nHuumMansl,
N NpoBEepPKM U1 NpoTokona
/n HaTa NpoBEPKY 3aKoHOo4aTeNnbCTBa Npu 06 3AMUHUCTPATUBHOM HauMmeHoBaHue
[eaTenbHOCTU BeEHUN KHUTU DABOHADYLLIEHMIN [OMKHOCTH
opraHusauum nnm 3aMeyaHuii n P Py paboTHuKa




MHOMBUAOYaNbHOro npeanoXeHun, opraHa,
npeanpuHMMarens paccMOTpeHUN npoBoasLLero
M3MOXEHHbIX B HEN NpoBepKy, ero
3aMeyaHuii n noanucb
npeanoXxeHnn
1 2 3 4 5 6

5. Ha ctpaHmuax 199 - 200 kHuru nomewtaeTtca TekcT lonoxeHus o nopsake Bbloaudwu,
BeOEHNS N XPaHEHUSI KHUTU 3aMeYaHnin 1N NPeanoXeHni.

YTBEPXIEHO
[TocTaHOBJIEHUE
CoBeTa MMHMCTPOB
Pecnybnuku Bejapychb
12.11.2025 N 635

NONOXEHUE
O NOPAAKE ®YHKLIUOHUPOBAHUA TOCYOAPCTBEHHOW EAUHOW
(MHTEFPUPOBAHHOW) PECMYBNUKAHCKOWU UHOOPMALIMOHHOW CUCTEMbI YYETA
U OBPABOTKWU OBPALLEHUA TPAXXOAH U FOPUAWYECKUX NAL

rMABA 1
OBLUME NOJIOXKEHUA

1. Hactoswmm [lonoxeHnem onpenensTcs nopsaok (YHKUMOHMPOBAHUA CUCTEMBI
yyeTa n obpaboTkm obpallieHun, BKYasa MOpsSAOK BHECEHUS B Hee rocyaapCTBEHHbIMU
opraHamMm 1 MHbIMW rOCYAAPCTBEHHBIMW OpraHM3auuamn (qanee, ecnvm He yCTaHOBMEHO MHOE, -
rocy4apCTBEHHble oOpraHuM3auun) uHdopmauun, nopsaoK nNpeaocTaBrneHus  3asBUTENAM
WHopMauMm K3 cuctembl ydyeta U obpaboTkm obpalweHuid, NOopsAoK uaeHTUuukaumm
(aBTOpPM3aUMK) B HEWN FOCYAAPCTBEHHbIX OpraHn3auun, 3assutenen.

2. Ona uenen Hacrtodwero NMonoxeHUa MCNonb3ylTCA TEPMUHbI U UX onpefeneHus B
3Ha4YeHUsIX, YCTAaHOBIMEHHbIX B 3akoHax Pecnybnunkmn Benapycb ot 10 Hoa6psa 2008 r. N 455-3
"O6 nHdopmauumn, HdpopmaTmsaumn n sawmte nHpopmauumn”, ot 28 nekabps 2009 r. N 113-3
"O6 3NeKTpPOHHOM AOKYMEHTE U 3NIEKTPOHHON uudpoBon nognucun”, 3akoHe, Ykase Npe3ngeHTa
Pecnybnukn Benapycb ot 23 sHBaps 2014 r. N 46 "O6 ucnonb3oBaHWM rocyaapCTBEHHbIMN
opraHamMu 1 MHbIMW rOCy4apCTBEHHLIMW OpraHn3aLmaMm TENEKOMMYHUKALMOHHbBIX TEXHOMNOrMin",
a Takke cnegyroLime TeEpMUHbI U X onpeaeneHus:

aBTOpM3auus - npegocTaBreHne Nonb3oBaTento CUCTEMbI ydeTa n 06paboTkm obpalleHnii
npaB Ha coBepLUEHME OnpeaeneHHbIX 4eACTBUN B cUCTEME yveTa n 0b6paboTkmn obpalleHni;

ayTeHTUmKaunsa - KOMMMEKC MEepOonpusiTUM MO NPOBEPKE MOANMHHOCTU  AaHHbIX,
NpeAoCTaBEHHbIX NOMb30BaTENEM CUCTEMbI yYeTa n 06paboTkm obpaLleHui;

noeHTndmKaumsa - KOMNAEKC MepOonpuUATAA NO YCTaHOBMEHMIO U UKCAUMW AaHHBIX O
nosnb3oBaTternie cuctembl ydeta n obpaboTkm obpalleHui;

NNYHBIA 3NEKTPOHHBIN KabuHeT - Beb-uHTepdenc goctyna Ang nonb3oBaTensd CUCTEMbI
yyeta un o06paboTkm obpalweHnin, NO3BOMAKWMNA UCNONb30BaTb €€  YHKUMOHAMbHbIE
BO3MOXXHOCTM B COOTBETCTBUM C YPOBHEM AOCTYNa;

yyeTHas 3anucb - XpaHumasi B cucteMe yyeta u obpaboTkm obpalleHun COBOKYMHOCTb
YKa3aHHbIX NpyM perucTpauum [aHHbiX O Mofb3oBaTene cuctembl yvyeta M 06paboTkm
obpalleHunin, Heobxoaumas ansa ero naeHTuUKauun.

3. Bnagenbuem cnctemsbl yyeTta n obpaboTkm obpalleHnin sensetca MMHMCTEPCTBO CBA3M
1 nHdopmaTmsauuun.

OnepaTtopoMm cucteMbl yyeTa u 06paboTkM obpalleHun aBnsieTca pecnybrmkaHckoe
YHUTapHoe npeanpuatune "LleHTp undposoro passutunsa”.



Monb3oBaTensamm cuctemsl yvyeta n 06paboTkm obpalleHnin ABRSITCA roCy4apCTBEHHbIE
opraHusauumu, 3asBuTenu.

[OMmKHOCTHbIE Nnua, YNOMHOMOYEHHble B COOTBETCTBUM C 3aKOHOAATEMbHbIMU akTamm
paccmatpuBatb ObpalleHus rpaxgaH U lpuaMYecKnx nuy, BrpaBe MCMonb3oBaTb CUCTEMY
yyeta n 006paboTkm obOpalleHur N0  peleHui0  PYKOBOAMTENS  COOTBETCTBYHOLLEWN
rocyapCTBEHHOW OpraHu3aLmu.

[ocyoapcTBeHHble oOpraHbl B COOTBETCTBMM C  KOMMETEHUMEW  OCYLLEeCTBRSIOT
MEeTO40NorMYyeckoe PyKoOBOACTBO M KOOPAVHALMIO AEATENbHOCTU MOAYUMHEHHbIX (BXOASLIUX B
COCTaB, CUCTeMYy) roCydapCTBEHHbIX OpraHusauuMi Mno MCMoSfib30BaHUIO CUCTEMbI yyeTa WU
06paboTkm obpalleHni.

4. dMHaHCUMpPOBaHWE OCYLLECTBNAETCS:

yCrnyr no TEeXHUYECKOW NoaaepXKKe M COMPOBOXAEHUIO CUCTEMbl yvyeTa U 06paboTku
obpawieHnn - 3a cuyeT cpencts, npegycMatpuBaemMblX B pecnybnmkaHckom OrompkeTe Ha
copgepxaHne MuHucTepcTBa CBSI3M U MHCbopMaTm3auum;

pabot (ycnyr) no pas3sutuio (gopaboTke, MoaepHM3auun) cuctembl ydyeta n obpaboTku
obpalleHnin - 3a cyeT cpedcTB pecnybnukaHckoro doHOa YHUBEPCAIbHOrO 0OCNyXMBaHMUS
uMpoBOro  pasBUTUS U CBA3UM UM (UMW)  UHBbIX  WUCTOYHUKOB, He  3anpeLLeHHbIX
3aKOHOAATENbLCTBOM, C BKIOYEHMEM COOTBETCTBYIOLUMX MEPONPUATUA B rOCYyAapCTBEHHYH
nporpammy B cpepe LmMcpoBOro pasBuTus;

pa6oT (ycnyr) no obecnevyeHuMio MHGOPMALMOHHOIO B3aUMOAEWCTBUSA BEOOMCTBEHHbIX
CUCTEM 3NEKTPOHHOro AOKYMEHTO060pOoTa rocyaapCTBEHHbIX OpraHn3aumim ¢ CUCTEMOM y4eTa 1
o6paboTkM obpalwieHnn - 3a cdeT CcpeacTs, npegycmaTpyMBaeMblXx MX Bnagenbuam B
COOTBETCTBYIOWEM  OlogpkeTe, a TakKe  MHbIX  WUCTOYHMKOB, He  3anpeLlieHHbIX
3aKOHOAATENbCTBOM.

BbinonHeHne paboT (okasaHue ycnyr) B COOTBETCTBUM C ab3auamu BTOPbIM U TPETbUM
4YacTu MNepBON HACTOAWEro MNyHKTa, (PMHAHCMPYEeMbIX MOMHOCTLI0 WM YaCTUYHO 3a cyeT
OlOKETHbIX CPEACTB, OCYLLECTBMSAETCS C HOPMaTMBOM peHTabenbHoCTM He OGonee 7
npoLeHToB K cebecTonmocTn aAnsa onpeaeneHns CyMmbl Npubbiny, nognexaiuen BKMYEHNIO B
OTNYCKHbIE LieHbl (Tapudbl).

5. NocypnapcTBeHHble opraHu3aumm obecneymBaloT WUCMNOMNb30BaHME CUCTEMbI yyeTa U
06paboTkm obpalleHun B COOTBETCTBUM C HAcToAWMM [MonoxeHnem n pernameHToM paboThl
cucTeMbl yyeTa n obpaboTkm obpalleHui (ganee - pernamMmeHT).

6. Cuctema yyeta n o6paboTkmn obpalleHnin obecrneynBaeT:

naeHTuMKaumio, ayTeHTUOUKaUmMio 1 aBTopM3auunio nonb3oBaTenen CUCTEMbl yyeTa U
0bpaboTkm obpalleHni;

BO3MOXHOCTb MOAaun 3asdBUTENAMMU 3NEKTPOHHbIX OOpalleHuid B rocyaapCTBEHHbIe
opraHusauuu;

hbopMUPOBaAHNE NNYHBLIX 3NEKTPOHHLIX KabMHETOB Monb3oBaTeNen CUCTEMbl yyeta U
0bpaboTkm obpalleHni;

dhopMUpPOBaHNE YHMKANBbHOrO HOMepa OOpalleHuUs Mpu MOCTYMNEHUN 3NEKTPOHHOIro
obpalleHna B cuctemy ydyeta u obpaboTtkm obpalleHuin, y4eta B HEN MUCbMEHHBIX N YCTHbIX
obpaLlleHunis;

LEHTPanM3oBaHHbIN y4eT W XPaHEHUEe OJNEeKTPOHHbIX W MUCbMEHHbLIX ObpalleHun,
NOCTYNMBLUMX B rOCYQapCTBEHHbIE OpraHu3aumMv, OTBETOB (YBEOOMSIEHMI) Ha HUX, WHOW
MHopMaumm o0 paccmMoTpeHun obpalleHuin, 06 octaBneHun obpalleHmin 6e3 paccMoTpeHus no
CYyLLIeCTBY;

aBTOMATM3aUMIO MPOLIECCOB PaCCMOTPEHUSI ONEKTPOHHbIX, MUCbMEHHbLIX W YCTHbIX
obpalLeHni B rocygapCTBEHHbIX OpraHm3aumsix;

OCYLLIECTBIIEHNE KOHTPOSS 3@ PaCCMOTPEHUEM INEKTPOHHbIX, MUCbMEHHbLIX M YCTHbIX
obpalleHnI B rocyaapCTBEHHbIX OpraHM3auusx;

hopMMpOBaHME OTHETHOCTU NO OBpaLLEHUSAM;

HanpaBneHwe 3asBUTENsIM OTBETOB (YBEOOMIMEHMN) Ha OneKTPOHHble obpalleHuns,
MHOpMMpOBaHME 3a8BUTENEN O CTaTyce PAacCMOTPEHNSA 3NEKTPOHHbIX 0BpaLleHni;

WH(POPMaLMOHHOE B3aMMOAENCTBME C BEAOMCTBEHHbIMW CUCTEMAMW 3NEKTPOHHOIO
AOKYMEHTOO00pOoTa rocyapCTBEHHbIX OpraHM3auuii.

7. Cuctema y4yeta wn obpaboTkn obpalleHnn pasmMelaeTcs Ha  pecypcax
pecnybnmMkaHCcKoro LeHTpa 06paboTkm AaHHbIX U (Mnn) pecnybnukaHckon nnaTopmbl.



KoHcynbTaHTl InoC: npuMmedaHue.

locynapctBeHHas eauHas  (MHTerpyMpoBaHHas)) pecnybrnvkaHckass WHGOPMaUVOHHAas
cuctemMa yveta M o6paboTkm obpalleHUn rpaxkgaH M HPUAMYECKMX NUL, pasMeLLeHa Ha
cante PYI "LleHTp undposoro passutns” (https://obpawieHms.cen).

8. [loctyn nonb3oBaTenen Kk cucteme ydeta n obpaboTkm obpaweHun obecneunsaercs
nocpeactBsoOM cavWta B rnobanbHOM  KOMMbtoTepHoM cetu  WHTepHeT no  agpecy:
https://o6pawenna.6en (qanee - UHTEPHET-CanNT).

[ocTyn rocyaapCTBeHHbIX OpraHu3auun K cucteme yyeta n oopaboTkm obpalieHnin MoxeT
obecne4vnBaTbCs C UCMONb30BaHNEM BbIAENEHHbIX KaHANOB CBA3N.

9. [lMopagok WMHOPMALMOHHOIO B3aMMOLEWCTBUA CUCTEMbI y4yeTa U 06paboTkm
obpaweHnn ¢ BEOOMCTBEHHbIMM  CUCTEMaMu  3MIEKTPOHHOrO  LOKyMeHToobopoTa
rocy4apCTBEHHbIX OpraHvM3auui, B TOM 4YuUCile NOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOIO
9NEKTPOHHOro  AOKYMEHTOObopoTa rocyfapcTBeHHbIX opraHoB Pecnybnukn  Benapyce,
yCTaHaBNMBAETCS pErfameHToM.

10. OnepaTtop cuctembl y4eTa n o06paboTkm obpalleHni;

OCYLLECTBISAET TexHudeckoe o6CnyxunBaHue, CONpoBOXAeHWE, passBuTne (gopaboTky,
MOEPHN3aLMI0) CUCTEMBI y4eTa u 06paboTkM obpalleHui;

obecneunBaeT BbINOMHEHNE TPebOOBaHMI MO 3aWMUTE U COXPAHHOCTU MHpopMaumK,
obpabaTbiBaemMon B cucteme y4deta UM 00paboTkM obOpalleHui, B COOTBETCTBUU C
3aKkoHogaTtenbctBoM 06 MHopMaumu, MHopmMaTu3aumm n 3awmuTte UHdopMauMK, a Takke
©ecnepebonHbIN AOCTYN K HEW;

perucTpypyeT rocyAapCTBEHHbIE OpraHuM3aumMm B cuctemMe yyeta u  obpaboTku
oOpalleHui;

obecneymBaeT 06paboTky NMHPOPMALMOHHbBIX COOOLLIEHNI NONb30BaTENEN CUCTEMBI yYeTa
1 06paboTkn obpalleHnn, KOHCYNbTUPYET UX MO BOMpocam (PyHKLUNOHMPOBAHNS CUCTEMBI yyeTa
n obpaboTkn obpalleHun n apyrum Bonpocam, CBA3aHHbLIM C €€ UCNOSIb30BaHNEM;

obecneynBaeT OpPMUPOBaHWE, BEAEHME W aKTyanu3auuio HOPMaTUBHO-CNPaBOYHOM
nHopmaumm B cucteme yyeta n obpaboTkm obpatleHmn;

Nno npeanoXeHUsIM roCyAapCTBEHHbIX OpPraHoB, OCYLLECTBASKOWMUX METOAoNormdeckoe
PYKOBOACTBO W KOOPAWHAUMIO AEATENbHOCTM NOAYMHEHHbIX (BXOOSALMX B COCTaB, CUCTEMY)
rocy4apCTBEHHbIX OpraHvM3aumii No UCMOMb30BaHMIO CUCTEMBI y4eTa U 00paboTkn obpalleHni,
BHOCUT BnagenblLy CUCTEMbI yyeTa u ob6paboTkM obpalleHun NPeanoxeHns o peanusauum
MepOonpuaTUI NO ee pa3BuTUo (ZopaboTke, MogepHU3aLmm);

BbINOSNHAET UHblE PYHKLMN B COOTBETCTBMU C HACTOALLMM [TONOXEHNEM N PErNaMeHTOM.

11. l'ocyaapcTBeHHbIE OpraHM3auumn B cucteme yveta n obpaboTtku obpalleHuin:

onpeaensaT AOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a BeLeHWe JIMYHOro 3fEKTPOHHOro
kabvHeTa rocyfapCTBEHHOM OpraHmM3aLumm (aanee - BHELWHWUA agMUHUCTPATOP OpraHusaumm);

onpefensitoT AOMMKHOCTHLIX 5L, OTBETCTBEHHbIX 3@ BEAEHME JIMYHbIX SNEKTPOHHBLIX
KabMHEeTOB NOAYMHEHHbIX (BXOAAWMX B COCTaB, cuctemy) o60CObneHHbIX noapasgeneHun,
WHbIX CTPYKTYP, HE ABNAOLWMXCSA IOPUANYECKUMUN NULAMN (aanee COOTBETCTBEHHO - BHELLHMWE
agMuHucTpaTopbl  060CcOBneHHbIX  nogpasgeneHnn, obocobrieHHble — nogpasgeneHuns),
OOJMKHOCTHBIX WL, OTBETCTBEHHbLIX 3a BeAeHWe OenonpousBoacTBa M (Mnn) paccMOTpeHue
obpaleHuni B cucteme yyeta n obpaboTtkm obpaleHni (qanee - 0TBETCTBEHHbIE NnLA);

OCYLLECTBIAOT CO34aHNE W BeAeHMEe YYEeTHbIX 3annuceill BHELHWX agMUMHUCTPaTOpOB
060c0o6neHHbIX NoapasaeneHnin, OTBETCTBEHHbIX UL,

obecneunBaloT BedeHWe Aenonpou3BoactBa no obpaweHnsm B COOTBETCTBMM C
MonoxeHnem O nopsgke BeOeHUs [Aenonpou3BOACTBA MO OOpalleHuMsM  rpaxgaH W
IOPUANYECKUX NNL, YTBEPXKOEHHBIM NOCTAaHOBMEHMEM, YTBEPANBLUUM HacTosLee MonoxeHue;

HaNpaBNAT ANEKTPOHHbIE OOpaLLEHMA U SNEKTPOHHbIE KOMUM MUCbMEHHbIX OBpaLleHun
AN pacCMOTPEHNSI TOCyAapCTBEHHbIM OpraHM3aunsiM B COOTBETCTBMM C UX KOMMNETEHLMEN;

HaNpaBNAT 3asBUTENAM OTBEThI (YBEAOMSEHMS) Ha ANEKTPOHHbIE obpalLeHus;

hOpPMMPYIOT OTYETHOCTL MO OOpaLLEHUAM;

OCYLLECTBIAOT aHanu3 paboTbl ¢ obpaleHnsMn B NOAYMHEHHbLIX (BXOASLLMX B COCTaB,
CUCTEMY) T[OCYOAPCTBEHHbIX OpraHusaumuax wn (unuM) no  BoMpocam, OTHOCAWMMCH K



KOMMeTeHuuu;

OCYLLECTBMAT MNpefocTaBrieHne rocyaapCTBEHHbIM — OpraHu3auusM,  3asBUTENAM
MHdopMaLMn N3 cucTeMbl ydyeta n 06paboTkm obpalleHuni;

BbINOSHAOT MHble (DYHKLUUN B COOTBETCTBMM C HAacTosLWmM MonoxxeHnem n pernameHToMm.

12. 3asButenu B cucteme yyeta n o6paboTkm obpalleHuii:

PEerucTpupyoTCa NOCPeaCcTBOM 3anofHEeHUs hOpMbl PErMcTpauun Ha WHTEpHEeT-canTe,
NOAAEPXKUBAKOT B aKTyanbHOM COCTOSIHUM CBeAeHus O cebe, BHECEHHbIE B XO4Ee perncTpauuu;

noatoT ANEKTPOHHbIE OBpaLLeHns U NoMy4vatoT OTBETLI (YBEOOMITEHUS) HA HUX;

NpoCMaTpMBalOT MNepeYeHb MOAAHHbIX JMEKTPOHHbIX oObpalleHun u  cTaTyc  ux
pPacCMOTPEHUS;

noaatoT 3NEKTPOHHbIE 3asBneHus 06 OT3biBE MOAAHHOrO 3MEKTPOHHOro obpalleHns o
pacCMOTPEHUsI ero no CyLLecTBy;

HanpaeBnsAlT onepaTopy CUCTEMbl ydeTa M obpaboTkn obpaweHun MHAPOPMALMNOHHbIE
COO00LWEeHNs 1 3anpochl HA KOHCYNbTaUMo NO Bonpocam ee pyHKLMOHNPOBAHUS;

NCNONb3YIOT WHble BO3MOXHOCTM CUCTEMbI y4veTa M 00paboTkm obpaleHnin B
COOTBETCTBUU C €€ (PYHKLMOHANOM.

FMABA 2
NoPAAOK BHECEHUA TOCYAAPCTBEHHbIMM OPTAHU3ALIUAMU UHOOPMALIUN B
CUCTEMY YYETA U OBPABOTKN OBPALLUEHNA

13. OcHOBaHMsSIMN AN BHECEHUS roCyAapCTBEHHbIMU OpraHu3auusamMmn nHgopmauun B
cucTemy yyeta n obpaboTkm obpalleHnin ABNATCA:

perncTpaums NoCTynuBLUNX obpaLLeHnin n OTBETOB (YBEAOMIIEHWUI) HA HUX;

3anpoc [OOKYMEHTOB (MX KOMuM) u (Mnu) cBeAeHUn, HeoOXOAMMbIX LNsi peLueHns
BOMPOCOB, M3MOXEHHbIX B OOpalleHusix, HanpaBfieHne 3NEeKTPOHHbIX obpalleHun wn
9NEKTPOHHbIX KOMWMA MUCbMEHHbIX OOpalleHMn Ana  pPacCMOTPEHUS rocyAapCTBEHHbIM
opraHu3aumsam B COOTBETCTBUM C UX KOMMNETEHLUMEN;

OCyLLeCTBIeHne aHanu3a paboTbl ¢ ObpalLleHs MM B rOCy4apCTBEHHbLIX OpraHu3aumsx;

paccMoTpeHue obpallleHnii No CyLLECTBY, OCTaBNeHne obpalleHnii 6e3 paccMOTPEHUs MO
cylulecTay.

14. Tlpn perucTpauum 9neKTPOHHbIX oObpaleHuin B cuctemy ydeta un obpaboTkm
obpalleHnin BHOCUTCA crieaytolas nHpopmaums:

Tema 1 nogrema obpalleHus B COOTBETCTBUM C €AMHbIM Knaccudukatopom obpalleHui
rpaxkgaH u pUaNYecKMX Nuu, CornacHo npunoxeHuto 2 K MonoxeHuo o nopsake BegeHus
Aenonpou3sBoactBa No obpaweHnam rpaxgaH u opuandeckux nvy (ganee - enuHblv
KnaccudukaTop);

damunusa, cobcTBEHHOE WMsl, OTYEeCTBO (€CnvM TakoBOe WMeeTCs), [AOSMKHOCTb
pyKOBOAMTENSA UMW YNOSTHOMOYEHHOIO AOMKHOCTHOIO NnLa, OTBETCTBEHHOIO 3a pacCMOTpeHue
obpauleHus;

WHasi MHpopMaLnsi B COOTBETCTBUN C PErMAMEHTOM.

15. B cuctemy yyeta m ob6bpaboTkm obpalleHUn npu yvyeTe MUCbMEHHbBIX W YCTHbIX
obpalleHnin BHOCUTCA crieaytolas nHpopmaums:

KaTeropus 3asBuTens (randeckoe unu puanyeckoe nuuo);

dopma nogaym obpalleHus;

TMN (MHOVBMAYyanbHOE, KOMMEKTUBHOE, aHOHMMHOE) U BUA (3asiBNeHue, npensioxeHue,
xanob6a) obpalleHus;

Tema 1 nogrema obpalleHns B COOTBETCTBUUN C eQUHBIM KnaccuukaTopom;

Aarta perucrpauuu;

cBedeHus O 3asaBuTene (3asaButensx), ssnsawowemca uandeckum nuuomMm (pammnus,
COBCTBEHHOE MMSI, OTYECTBO (ECNU TakoBOE MMeETCH) NGO nHMLManbl rpakagaHuHa, agpec ero
MecTa XUTenbcTBa (MecTa npebbiBaHus), 3a UCKIMIOYEHNEM CryYaeB permcTpaunm aHOHUMHbIX
obpalleHui;

CBeJeHUs O 3asBuTene, SABMAIOWEMCH pUOMYECKMM NMLUOM (MOfHOEe HauMeHoBaHue
OPUAMYECKOrO NnLa U ero MecTta HaxoXxaeHus, pamunumsi, cCobCTBEHHOE MMS, OTYECTBO (ecnu
TakoBoe nmeeTcs) NMB0o MHMLUManNbl pyKoBOAUTENS MMM NUua, YNONHOMOYEHHOro noanucbiBaTb
obpalleHuns), 3a UCKINIYEHNEM ClyYaeB perncTpaLmm aHOHUMHbIX OBpaLLeHui;



CyTb obpalleHus;

cogepxaHue obpaweHns n (Mnn) SnNekTpoHHast Konua obpalieHnst Ha OymalkHOM
HocuTene;

damunusa, cobCcTBEHHOE WMsl, OT4EeCTBO (€CnvM TakoBOe WMeeTCs), [AOSMKHOCTb
pyKOBOAMTENS UMW YNOSTHOMOYEHHOIO AOMKHOCTHOIO Nua, OTBETCTBEHHOIO 3a pacCMOTpPEHne
obpaveHus;

WHasi MHpoOpMaLns B COOTBETCTBUN C PErMaMEHTOM.

16. lMpn peructpauum oTBETOB (YyBEAOMSIEHWA) HA JNEKTPOHHble OOpalleHus, yyeTte
oTBETOB (YBEOOMIIEHUIN) HA NUCbMEHHbIE N YCTHblE OOpalleHnst B CUCTEMY yyeTa 1 06paboTku
obpalleHnin BHOCUTCA criegytoLwas nHpopmaums:

copgepxaHue oTBeTa (yBeAoMneHust) Ha obpalleHne n (Mnm) anekTpoHHas Konust oTBeTa
(yBegomneHus) Ha obpalleHme Ha BymaxxHOM HocuTene;

dopma oTBeTa (yBeoomneHusi) Ha obpaileHne (MMCbMEHHast KOppecnoHAEHUMS,
3NEKTPOHHAs (JINYHbIN SNEKTPOHHbIN KaOMHET 3aaBUTENS);

damunusa, cobCcTBEHHOE MMsl, OTY4EeCTBO (€CnvM TakoBOE WMeEeTCs), [AOSMKHOCTb
pyKOBOAMTENSA UMW YNOSIHOMOYEHHOTO  AOSMKHOCTHOrO  nvua, nognucasllero  OTBeT
(yBegomreHne) Ha obpalleHue;

oTMeTKa 06 MCMnonHeHnn 1 HanpaeneHun obpalleHns B 4eno;

WHasi MHpopMaLns B COOTBETCTBUN C PErMaMEHTOM.

17. B cucreme yyeta u o00paboTkm oOpaweHnin perncTpaumoHHbIM  UHOEKCOM
3NEKTPOHHOro obpalleHnst ABNAETCS YHUKamNbHbIN HOMEP, aBTOMaTUYECKU CEHOPMUPOBAHHbIV
npy NOCTynneHMn obpalleHnst B cuctemy yyeta n obpaboTtkn obpallieHnin, permcTpaumoHHbIM
WHOEKCOM MUCbMEHHOr0 WNU YCTHOro obpalleHns - YHUKanbHbI HOMEp, aBTOMaTUYEeCKu
chopMMPOBaHHbIN Npu y4eTe obpalleHnst B cucteme yyeta n o6paboTkm obpalleHuni.

OTBeT (yBegomMreHne) Ha obpalleHne pernctpmpyeTtca (y4mTbiBaeTcsl) B CUCTEME ydeTa U
00paboTkn obpalleHnit Noa YHUKanbHbIM HOMEPOM COOTBETCTBYIOLLIErO obpaLleHns.

MaeHTnuHble oOpaweHusi, obpalweHus, codepXawpue YTOYHSWNE (OOMNONHALWMNE)
OOKYMEHTbI M (UNKn) CBEAEHWs, 4O HanpaBreHus 3asBuTento oTeBeTa (YBEOOMMEHUS) Ha HUX
perncTpmpytoTcs (yYmTbliBalOTCH) NOA PasHbIMU YHUKANbHbIMW HOMEpamMu C MNpOCTaBfieHNEM
COOTBETCTBYHOLLEN OTMETKM.

[MoBTOpHLIE OOpaLLeHUs PerncTpmpyroTca (YYnTbiBalOTCA) B cucTeMe ydeta nm obpaboTku
obpalleHnii nog pasHbIMU YHUKarbHbIMW HOMEpaMu C MPOCTaBNEHMEM COOTBETCTBYIOLLEN
OTMETKM M YCTAHOBIIEHNEM CBA3KN MEXOY HUMMU.

18. lNpun 3anpoce 4OKYMEHTOB (MX KOMWI) 1 (UNKN) CBEAEHUIA, HEODXOANMBIX ANS peLleHns
BOMPOCOB, N3MNOXEHHbIX B 0OpaLLeHnsX, B Criy4ae 1UCMNonb30BaHMsS CUCTEMbI y4eTa n 0b6paboTku
obpalleHnn B AaHHbIX LEensax, Npu HanpasfieHUN 3MEKTPOHHbIX OBpaLLeHUn U 3NEeKTPOHHbIX
KOMMA MUCbMEHHbIX obpalleHnn ans pacCMOTPEHUA TOCydapCTBEHHOW OpraHu3aumMmM B
COOTBETCTBMM C €€ KOMMEeTeHUMen B CUCTEMY y4vyeTa M oOpaboTkm obpalleHun BHOCUTCS
cnegyowas nHopmaums:

HanMeHoBaHMe (y4eTHbI HOMep nraTernblyMKa) rocy4apCTBEHHOM OpraHu3aumm, KOTopon
HanpasndeTcs obpalleHue;

COMNpPOBOAUTENbHOE MNWCbMO W MpuraraeMble K HemMy [OOKYMEeHTbl (ecnv TakoBble
nmerTCs);

yBe4OMMNeHe AN 3asBuTens, nogasliero obpalleHve, W npunaraemble K Hemy
OOKYMEHTbI (eCNn TakoBble UMEKTCS);

WHasi MHpopMaLnst B COOTBETCTBUN C PErMaMEHTOM.

19. B uensax ocywectBneHus aHanu3a paboTbl ¢ obpaleHnsiMM rocyaapCTBEHHbIMU
OopraHm3auusiMm B CUCTeMy yyeTa M 06paboTkm obpalleHuin BHOCATCS cBefeHust o rpaduke
paboyero BpeMeHW, MOAYMHEHHbIX (BXOAALWMX B COCTaB, CUCTEMY) TrOCyAapCTBEHHbIX
opraHusaumax, 060cobneHHbIX NoApa3aeneHnsax B COOTBETCTBMM C PErfiaMeHTOM.

20. Tlpn paccmoTpeHun obpaleHnin no CcywecTBy, OcTaBrneHun obpalweHun 6e3
paccMOTpPEeHMs No CylecTBy B cucteMy ydyeta m obpaboTkm obpalleHun B cnyyae ee
NCNONb30BaHWs B AaHHbIX LEensx BHOCUTCS WHOpMauuns, cBA3aHHas C OOPMIIEHMEM W
WCNOSNIHEHNEM  MOPYYEHUI pykoBOOUTENEN  rOCygapCTBEHHbIX  OpraHu3auum  unu
YNOMHOMOYEHHbLIX WMMW [OIDKHOCTHbIX NWL O JanbHe’WeM pacCMOTPEeHUn obpalleHui,
BeAEHMEM KOHTPOJSi 3@ pacCMOTpPeHnem obpalleHnin B COOTBETCTBMM C PerfiaMeHToM.



rMABA 3
NOPAAOK NPEAOCTABJIEHUA TOCYOAPCTBEHHbBIM OPrAHU3ALIUAM, 5
3AABUTENAM UHOPOPMALIUN U3 CUCTEMbI YHETA U OBPABOTKN OBPALLLEEHNA

21. WHdopmaumna o6 obpaiwieHnsax w3 cuctembl ydeta u obpaboTtkm obpalleHui
NpeaoCcTaBnseTcs BbIWECTOAWMM OpraHM3auuam Ang uernenm paccMoTpeHus obpalieHui
rpaxgaH, wWx npeacraBuTenen uWnuM  IpUAMYECKUX NvL, O KOTOpbIX 3anpawuvsaeTtcs
MHopmaums, nyTem NpeaoCcTaBneHnsa MM JOCTyna K Takon MHGopMaLuun.

Cuctema y4yeta n 0bpaboTkm obpalleHnin B aBTOMATUYECKOM peXMMe npegocTtaBnsdeT
OOCTYyN rocygapCTBEHHON OpraHM3aumn K cogepkalencst B Hen nHdgopmauumn 06 obpaleHusx,
NOCTYNMBLUMX B MOAYMHEHHbIE (BXOASALLME B COCTaB, CUCTEMY) rOCYy4apCTBEHHbIE OpraHn3aunm.

C yyeToM cneumdukn [eATENbHOCTM OTAENbHbIX TOCYAAPCTBEHHbIX OpraHn3auun,
UMEKLLMX OBOWHYK NOOYMHEHHOCTb, ONepaTop CUCTEMbl y4yeTa M oOpaboTku obpalleHun Ha
OCHOBaHMM MOTMBUPOBAHHOIO 3anpoca PYKOBOAWTENS TaKOW OpraHusaumm MOXeT OrpaHuunTb
npeaocTaBneHne AocTyna B aBTOMaTUYECKOM pexume K MHgopmaumm 06 obpalieHusx,
cogepxawencss B cucteme ydeta M 00paboTkm obpaweHui, OTAeNbHbIM CTPYKTYPHbIM
noapasgeneHvsaM, BXo4sALWMM B COCTaB JaHHOW OpraHn3aumu.

NHdopmaunsa o6 obpaweHnn BknovaeT B cebsa copepaHne obpalleHuns, cBeaeHus o
Xo4e €ero pacCMOTpeHus B TrOCyOdapCTBEHHOW oOpraHusauuu, oTBeT (yBedOMIeHWe) Ha
obpauleHue.

22. WHdopmaumna o6 obpalieHnsx w3 cucteMbl ydeta u obpaboTtkm obpalleHui
NnpeaocTaBnseTca rocyaAapCTBEHHbIM OpraHM3auusaM, He SBMSOWUMCS BbILWECTOAWNMKN, B
crny4asix, NpegyCMOTPEHHbIX 3akoHoAATeNbHbIMW akTamMW, Ha OCHOBAHWM 3arnpocoB O
npeaocTaBneHnn nHpopmaumm o6 obpalleHmax 13 cuctembl yyeTa n 06paboTkm obpalleHnin
(Banee - 3anpocbl) rocyaapCTBEHHbIMW OpraHM3auusMmn, OCYLLECTBMBLUMMM BHECEHME TaKowm
MHdopmaumn.

NHudbopmauusa o6 obpalwieHmnn BkoyaeT B cebsi cogepxaHne obpalleHns, cBegeHust o
XoOe €ero paccMOTpeHUss B TOCyAapCTBEHHOW oOpraHu3auuu, oTBeT (yBeJoMIeHue) Ha
obpauleHue.

23. 3anpocbl HanNpaBnaATCA rocygapCTBEHHLIMU OpraHM3aunsaMn NOCPEACTBOM CUCTEMBI
yyeTa n obpaboTkm obpalleHnin B BMAE SNEKTPOHHOrO OOKyMeHTa nNnbo 3NeKTPOHHOW Komnun
OOKYMEeHTa Ha OymaXHOM HocuTene, MOAMUCAHHOIO pPYKOBOAUTENEM rOCYAapCTBEHHOM
opraHvM3aLmm unu ynosIHOMOYEHHbIM JOSMKHOCTHBIM NINLIOM.

24. 3anpocbl opMUPYIOTCA NMyTEM 3anofiHeHUs ¢OpMbl 3anpoca B CUCTEME yyeTa U
06paboTkm obpalleHnii n ee NognNUcaHMsa NEKTPOHHOM LIMPPOBOM NOAMNUCHIO, BbipaboTaHHOM C
NCNONb30BaHMEM JIMYHOIO Kroya, CepTUdUKAT COOTBETCTBYIOLLLErO OTKPLITOrO KItoya KOTOpOro
nsgaH B focygapcTBEHHON CUCTEME YNPaBNeHUS OTKPbITbIMU KIKOYaMy NPOBEPKM 3IEKTPOHHOWN
umdposon nognucu Pecnybnukmn Benapyceb.

B cnyyae Heob6xo4MMOoCTM NonyYeHns rocynapCTBEHHOM OpraHusaumen nHgpopmaumm no
ogHoMy obpaweHnto B (opMmy 3anpoca BHOCUTCS PErMcTpaumoOHHbIN WHOEKC Takoro
obpaweHma B cucteme ydyeta u obpabotkm obpaiueHunin nnbo cnegyowme cBegeHust O ero
3asBuTene:

damunusa, cobCTBEHHOE WMS, OTYECTBO (ecnv TakoBOe MMeeTcsl) Nnubo uHuumanol
rpaxgaHvHa, agpec ero MecTa XutenbcTBa (Mecta npebbiBaHnA) - AnNa U3n4eckoro nuua;

NMofiHoe HauMMeHOBaHME PUAMYECKOrO nNUua W ero MecTa HaxoXaeHus - Ons
IOpPUaNYECKOro Nuua;

HOpMa 3aKOHOAATEeNbHOr0 akta, B COOTBETCTBUM C KOTOPOM FOCYyOapCTBEHHOM
OopraHu3aumm npegocTaBnsoTCA NOAHOMOYNSA Ha NonyyYyeHne nHgpopmaumm o6 obpalwleHun 6es
cornacus 3asBuTens (ero NnpeacTaBuTens), 0 KOTOPOM 3anpalmBaeTcs MHbopMaums.

B cnyyae Heob6xoaMMOCTV NOnyYeHUsa rocygapCTBEHHOM OpraHusaumen nHgpopmaumm no
COBOKYMHOCTM obpalleHnin B oopMy 3anpoca BHOCATCH Criegyolmne ceegeHmns:

TemMa n noarema obpalleHUn B COOTBETCTBMM C €OUHbIM KnaccudukaTopoM, nepuog ux
nogauu;

HOpMa 3aKOHOAATEeNbHOro akTta, B COOTBETCTBMM C KOTOPOM FOCYyOapCTBEHHOM
OopraHu3auumm nNpeaocTaBnATCA NOSTHOMOYMSA Ha nonyveHne nHgpopmauumn ob obpalleHnsx 6e3
cornacus 3assuTenen (Mx npeactaBuTenen), 0 KOTOpPbIX 3anpalumBaeTcsl MHpopMaLms.

25. TocymapCTBeHHasi opraHusauusi B TeyeHue natu paboumx AHeW paccmatpusaet



NOCTYNMBLUMIA 3anpoc U MOCPEACTBOM CUCTEMbl yvyeTa u obpaboTkm obpaweHun opobpsieT
npegocTaeneHne 3anpawmnsaemon nHdopmauun nmbo oTkasbiBaeT B ee npefocTaBreHumn C
yKaszaHMeM COOTBeTCTBYHOLWMX MpuunH. [Mpouedypa opobpeHust (0Tkasa) npedocTaBneHus
3anpawmBaemMon  MHGOPMaUMM  OCYLLECTBNSAETCA  PYyKOBOAUTENEM  rocyAapCTBEHHOM
opraHusaumMm Unu yYrnosIHOMOYEHHbIM MM AOMMKHOCTHBIM JIMLOM C NPUMEHEHWEM CpeacTBa
KprnTorpadunyeckon 3awmnTbl HopMaumm, peanuaytowero oyHKUno BolpaboTKM 3NIEKTPOHHOWN
uMdpoBon nognucu, BblpaboTaHHOM C WCMOMb30BaAHMEM JIMYHOIO KNKo4da, cepTtudmkar
COOTBETCTBYIOLLEro OTKPbITOrO KM4a KOTOporo wusgaH B [OcydapCTBEHHOW cucTeme
ynpaBneHnsa OTKPbITbIMU KIllo4aMu MPOBEPKM 3MEKTPOHHOW uUudpoBon nognucu Pecnybnvku
Benapycb, ¢ annapaTtHbiMM MeTO4aMM 3aLLMTbI IMYHOIO KNtoya (ganee - cpegcteo ALIM).

O akte ogobpeHust (oTkasa) NpeaoCTaBneHnsa 3anpawmBaemMon MHopMaumm cuctema
yyeTta n 06paboTkm obpalleHnii B aBTOMaTUYECKOM pexume yBeAOMMSeT rocyAapCTBEHHYIO
opraHusaLmio, HanpaBsuBLLYHO 3anpoc.

B cnyyae ogobpeHus npeqocTtaBneHns 3anpalumBaemMon nHdopmMalmm cuctema yderta um
obpaboTkM obpalleHni B aBTOMATUYECKOM pexunme npeaoctaBnseT rocyaapCTBEHHON
opraHusaumm, HanpaBuBLUEN 3anpoc, AOCTYN K Takon MHGopmaLmn.

26. 'ocypapcTBeHHas opraHusauusi, B agpec KOTOPOW NOCTYNui 3anpoc, OTKasbiBaeT B
npeAocTaBneHnn 3anpalumBaemon nHpopMaLmmn B Cny4yasx:

OTCYTCTBMSA NMBO UCTEYEHUA YCTAHOBMEHHOIO akTaMu 3aKkoHOAaTenbCTBa CpoOKa
XpaHeHusa 3anpalinsaemMon NHopmaLmm;

HEeCOOTBETCTBMSI 3anpoca TpeboBaHMAM, YCTAaHOBMEHHbIM B MNyHKTE 24 HacTosLiero
MonoxeHus;

ecnv nNopsagokK Bblgaun 3anpawmBaemMon MHopMaunm perynupyeTcsa 3akoHo4aTelbCTBOM
o KOHCTUTYLIMOHHOM CyOonpon3BOACTBE, rpakaaHCcKMm 3aKoHO4aTENbLCTBOM,
3aKoHOOATENbCTBOM O  FPaXOaHCKOM  Cy4ONpoOu3BOACTBE,  YrOMOBHO-MpoOLEeccyanbHbIM
3aKOHOAATENbCTBOM, 3aKOHOA4ATENbCTBOM, OMpeaensiowmMm NopsaoK aaMUHUCTPATUBHOIO
npouecca, 3akoHog4aTenbCTBOM 06 agMMHUCTPATUBHbLIX Npoueaypax, obpalleHmax paboTHMKa K
HaHMMaTento.

27. WHpopmaums o6 obpaweHusax M3 cuctembl ydyeta u obpaboTkm obpalleHui
npegocraenseTca  3asdBuTensam (UX npeactaBUTENsiM) Ha  OCHOBAHWM  3asiBIIEHUA O
npegocTasneHnn nHgpopmMauun o6 obpalleHmax n3 cuctemsbl ydeta u obpaboTkm obpalleHui
(nanee - 3asBnNeHUs) rocyaapCTBEHHbIMU OpraHn3aumsiMm, OCyLLLECTBMBLLUMMU BHECEHWE TakKoWn
MHdopMaLmn.

28. 3asaBneHusa mMoryT BbiTb NOAaHbl 3asBUTENAMM (MX NpeacTaBUTENsIMU) B NMUCbMEHHOM
dopme nNnbo B 3NEKTPOHHON hopMe NOCPeacTBOM CUCTEMBI yveTa n 06paboTkm obpalLeHui.

29. 3agBneHusa paccmaTpmBatoTCa rocyaapCTBEHHbIMY OpraHM3auusamMmn B COOTBETCTBUM C
3akoHoM.

30. WHpopmaumsa o6 obpaweHusax u3 cuctembl ydeta m obpaboTkm obpalleHuin
npeaocTaBnseTcsa 3asBUTENSIM B BUAE KOMUIA JOKYMEHTOB UMW BbINUCOK N3 HUX.

Konnu AOKYMEHTOB M BbIMMCKN U3 HUX OCPOPMASIOTCA rOCyAapCTBEHHBbIMM OpraHM3aunamm
B COOTBETCTBMM C TpeboBaHMsIMM 4eNONPON3BOACTBA.

Bblgaya KonuMum [OKyMeHTa WNU BbINMUCKM M3 HEro OCYLLEeCTBNSETCs 3asaBuTento (ero
npeacTaBUTENIO) NINYHO.

31. locypoapcTBeHHble OpraHv3auuy OTKasbiBaloT 3asBUTENO (ero npeactaBuTenio) B
Bblaye 3anpalumBaemMon MHdopmauun, ecnu:

3asBrneHne He COOTBETCTBYeT TpeboBaHMsIM 3akoHoA4aTeNnbCcTBa 06 obpalleHnsx rpaxaaH
N IopUaNYECKUX nuu, B TOM ymcne Hactoswero Nonoxexus;

Bblgaya 3anpalmBaemMor MHOopMaLMM HEBO3MOXHA B CBA3N C ee OTCYTCTBMEM NGO
NcTeyeHneM YCTaHOBIEHHOMO akTaMu 3aKOHOAAaTENbCTBA CPOKa €€ XpaHeHus;

B 3anpaluvBaemMon MHOopMaLMn COAEPKMTCA MHopMaums, pacnpocTpaHeHne u (1nwm)
npenocTaBreHne KOTOPOW OrPaHUYEHO, 3a UCKITIYEHNEM NEePCOHanbHbIX AaHHbIX 3asBUTENS;

NMOpsiAOK BblAayun 3anpallnBaeMon KONUU LOKYMeHTa perynvpyeTcsl 3akoHoAaTerbCTBOM
o} KOHCTUTYLIMOHHOM CyOonpov3BOACTBE, rpakaaHCcKum 3aKoHO4aTeNbLCTBOM,
3aKOHOAATENbCTBOM O  IPaXXOAHCKOM  CyAONMpPOW3BOACTBE,  YrofIOBHO-MpOLEeCcCyasibHbIM
3aKOHOAATENbCTBOM, 3aKOHOAATENbCTBOM, OMNPeAensiiowmMM MOPSAOK  aAMUHUCTPATUBHOIO
npouecca, 3akoHo4aTeNnbCTBOM 06 aAMWHUCTPATMBHBIX NpoLeaypax.

OTkas B Bblgaye 3anpaluvBaemon nHopMaLmmn OMKEH ObITb MOTUBMPOBAH.



IMABA 4
NOoPAAOK MOAEHTU®UKALIMK (ABTOPU3ALIUN) TOCYOAPCTBEHHBIX OPI'AHVIBALI,VIVI,
3AABUTEJIEN B CUCTEME YYETA U OBPABOTKU OBPALLUEHUA

32. Onepartopom cucTembl yyeTa n 06paboTkn 0bpaLleHnin OCYLLECTBIISIETCS perncTpauuns
BHELLHEro agMWHUCTpaTopa OpraHu3auMmM B CUCTEME yyeTa U obpaboTku obpalleHun Ha
OCHOBaHMM CBEAEHWA O HaMMEHOBaHWMM, YYETHOM HOMepe nnaTtenblivka, agpece MecTta
HaxOoXOEeHUs rocygapCTBEHHOW OpraHu3auuu, a Takke cBegeHunm ob agpece cnyxebHom
9NEeKTPOHHOW MNOYTbl W HOMepe crnyxebHoro TenedoHa BHELIHEro agMuHUcCTpaTopa
opraHusauumu.

Mpn aTOM oaMH agpec CnyXeOHOM 3NEeKTPOHHOW MNOYTbl U OOUH HOMEP CNyXeBOHOoro
TenedoHa MoryT 6bITb MCMOMb30BaHbl ANS perucrpaumMm He Goree OAHOM YYeTHOM 3anucu
BHELUHEro agMnHUCTpaTopa opraHnsaumm.

33. BHewHuM agMuMHUCTPaTOpPOM  OpraHuM3aumMm  (BHEWHMM  aaMUHUCTPATOPOM
060cobneHHOro nogpasgeneHns) ocyLwecTBNAeTCs perncTpaumns BHELHUX agMUHUCTPaTOpOB
000C0o6MnEHHbIX Nodpas3aeneHnii U OTBETCTBEHHbIX ML, (OTBETCTBEHHbLIX JML) Ha OCHOBaHUU
crneayloLmnx CBEeAEHWI O HUX:

dammnus, cobCTBEHHOE UMSI, OTYECTBO (ECINM TaKOBOE UMEETCS);

OOJPKHOCTb;

agpec MecTa HaxOXAeHWs rocy4apCTBEHHOM OpraHM3auuu;

agpec cny>kebHoM 3neKTPOHHOWM NOYThI;

HoMep cnyxebHoro TenedoHa;

NHasi MHpopMaLMsi B COOTBETCTBUN C PErMAMEHTOM.

Mpn 3TOM oaMH agpec CnyXeOHOM 3NEeKTPOHHOW MNOYTbl U OOAUH HOMEP CNyXeOHOoro
TenedoHa MoryT 6bITb MCMONb30BaHbl ANS perucrpaumMm He Gonee OAHOM YYeTHOM 3anucu
BHELLHEro agMuHucTpartopa o6ocobreHHoro nogpasgeneHus (OTBETCTBEHHOMO Nmua).

34. lNo 3aBeplleHUn permcTpaumm nuy, ykasaHHbiXx B MyHKTax 32 1M 33 HacTosLlero
MonoxeHus, cuctema yyeta n obpaboTkn obpalleHnii B aBTOMATUYECKOM pexume popmmpyeT
AN HAX NNYHbIE 3NIEKTPOHHbIE KAaBUHETBI.

AKTMBaumMs nonb3oBaTensMu, ykasaHHbiMU B nyHkTax 32 n 33 HacToswero lNonoxeHus,
NINYHBIX 3NEKTPOHHbIX KabMHEeTOB OCYLLEeCTBNSETCA Mpu MNepBUMYHOM BXO4E B MOPsiAKe,
YCTaAHOBIIEHHOM pEerfiameHToM.

lMocne akTMBauMu NIMYHOTO ANEKTPOHHOrO KabvHeTa nonb3oBaTtenb ANs MAEHTUMKaummn
N ayTeHTudmKaumm B cucteme yyeta n obpaboTku obpalleHun ncnonbsyet cpeactso SLIM.

35. Tllocne npoxoxaeHuss BHELWHWM agMUWHUCTPATOPOM  OpraHmsaumm  (BHELUHUM
agMuMHMCTpaTopoM  0060COGNEHHOro  nogpasgeneHvs)  npoueayp  uaeHTudvkauum  m
ayTeHTudmKaumm cuctema ydyeta u obpaboTtkn obpalleHnin OCyLecTBASET ero aBTopm3aLnto
nyTem npenocTaBrieHMsi BO3MOXHOCTU WUCMONb30BaHWUS B JIMYHOM 3fIEKTPOHHOM KabuHeTe
AOCTYMNHbIX €My (PYHKLMOHAIbHbIX BO3MOXHOCTEN.

36. [locne npoxoxaeHusi OTBETCTBEHHbIM JMLOM npoueayp uwaeHTudukaumm un
ayTeHTudmKaumMm cuctema ydyeta u obpaboTtkn obpalleHnin OCyLecTBASET ero aBTopm3aLnto
nyTem npegocTaBrieHMs BO3MOXHOCTU WUCMNONb30BaHWS B NMYHOM 3fIEKTPOHHOM KabuHeTe
PYHKUMOHANbHbIX ~ BO3MOXHOCTEW,  AOCTYMHbIX  OTBETCTBEHHbIM  fuUaMm,  COrfacHo
YCTAHOBIEHHOMY BHELHUM agMUHUCTPATOPOM OpraHu3auun (BHELWHMM agMUHUCTPaTOPOM
o6ocobneHHOro nogpasgeneHns) ypoBHio AocTyna.

37. 3aaBuTenu peructpupyroTca B cucteme ydeta M o6paboTkm obpalleHun nytem
BHECeHUs B (POpMY peructpauumn Ha HTepHeT-canTe crnegyowmux ceegeHnin o cebe:

damunug, CcobCTBEHHOE WMS, OTYEeCTBO (ecnv TakoBOE MMeeTcsl), agpec MecTta
xutenbctBa (Mecta npebbiBaHUSA), aBOHEHTCKMA HOMEP COTOBOW MOABMXKHOW 3NEKTPOCBA3N,
afpec aNeKTPOHHOM NMoYThI - AN U3NYECKoro nuua;

YYETHbIA HOMEep NnaTenblUnKa, HaMMeHOBaHNe, afpec MecTa HaxOXAEeHUs opraHu3auum,
a Tarke pamunus, cobCTBEHHOE MMSsI, OTYECTBO (ECNN TaKkoBOE MMEETCS), afpec ANeKTPOHHON
noyTbl U abOHEHTCKUA HOMEP COTOBOW MOABMXXHOW 3MEKTPOCBA3N PYKOBOAUTENA WMAW Nvua,
YNOMHOMOYEHHOro NoAnMcbiBaTh 0bOpaLLeHus, - Ans PUANYECKOro nuua.

Mpyn aTOM OOWH agpec 9MeKTPOHHOM MNOYTbl U OAWH abOHEHTCKUA HOMEpP COTOBOM
NMOABWKHON 3NEKTPOCBA3M MOryT OblTb MCMONb30BaHbl ANS perncrpaumm He 6Gonee ogHown



Yy4eTHOM 3anucu 3asaBuTens.

38. B xoge peructpaumm 3asaBuTENnb MNoATBEpPXOaeT abOHEHTCKMA HOMEp COTOBOW
NMOABWXHOW ONEKTPOCBA3M MyTEM BHECEeHUA Koda MOATBEPXKAEHWS, MNOSMyYEHHOro B
CMC-coob6LeHMM Ha yKa3aHHbIN HOMEP.

Mo 3aBeplleHMM perncrTpaumm 3asBuTens cuctema ydeta u obpaboTtkm obpalleHui B
aBTOMAaTMYECKOM pexnme (popMmpyeT NMUYHbBIN SNEKTPOHHBIN KAaBUHET 3asaBuTens.

39. AkTuBauua 3asBuTENEeM JIMYHOIO SMEKTPOHHOro kKabuHeTa ocywecTBnseTcs npu
nepBMYHOM BXofe B Nopsiake, yCTaHOBIEHHOM perfnamMeHTOM.

40. Tllocne akTMBauMM §UYHOTO 3NEKTPOHHOrO KabuHeTa 3asiBUTENb, SABMASAOLMACA
IoOpPUaANYECKUM NULOM, NS MAEHTUMKaUUKN 1 ayTeHTudmrkaumm B cucteme yyeta n obpabotku
ob6palueHun ncnonb3yet cpeactaso SLMM.

lMocne akTMBauMM JNNYHOTO  JNEKTPOHHOro KabuHeTa 3asiBUTENb, SABMAKOLWUACA
rpaXxgaHvHoM, Ons uaeHTudukaumm n ayTeHTudukaumm B cucteme yyeta u obpaboTku
obpalleHnIn MOXET UCNoNb3oBaTh:

NOTrMH N Naporb, ChOPMMPOBaAHHbLIE UM MPU perncTpaumm B cucteme yyeta n o6paboTkm
obpaleHu;

NOrVH 1 Naposib, CHOPMUPOBaHHbIE B NpoLecce perncTpaumm B HaunoHanbHOM no4YToBOM
3NEKTPOHHON CUCTEME;

cpeacteo AUIT.

41. lMNocne npoxoxaeHusa 3asiBuTenemM npoueayp naoeHtudpukaumm u ayteHTudpunkauyum
cuctema ydeta u  obpaboTkm obpalleHMrn  OCyLLEeCTBRsieT ero aBTopu3auulo nyTem
NnpeaoCcTaBneHns BO3MOXHOCTM MUCNOMb30BaHNS B JIMYHOM 3N1EKTPOHHOM KabunHeTe OOCTYMHbIX
emy (pyHKLMOHASbHbIX BO3MOXHOCTEN.

42. TlepevyeHb YHKUMOHAmNbHLIX BO3MOXHOCTEM CUCTEMbI YyyeTa U 06paboTkM
obpalleHnin,  OOCTYMHbIX  BHELWHEeMY  agMUHUCTpPATOpPy  OpraHu3auuu, BHELUHEMY
agMuHucTpaTopy o6ocobneHHOro nogpasgeneHnsi, OTBETCTBEHHbIM nuuaM, 3asBUTENio, a
Takke YPOBHM AocTyna K OYHKUUOHANbHbIM BO3MOXHOCTAM, AOCTYMHbIM OTBETCTBEHHbLIM
nuuam, onpeaensarTcs perfiameHToMm.

Mopsagok perncTpaumm rocyaapCTBEHHbIX OpraHu3auuin B cucteme ydeta m obpaboTku
obpalleHni, co30aHusa 1 BeOeHUS UX YHETHbIX 3anucen yCTaHaBNMBaeTCs pernameHToM.




